City of East Peoria Housing
Authority

Landlord Briefing Packet

MISSION

The East Peoria Housing Authority is committed to providing an
opportunity for lower income residents to received financial assis-
tance, satisfying a basic need, and allowing for a greater quality of
life for their family. We strive to provide resources and support to
strengthen growth while providing affordable, decent, safe and
sanitary housing.
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The Purpose of the Housing Choice Voucher (HCV) program is to
provide rental assistance to eligible low-income families. The HCV
program allows families to choose housing in the private rental
market. The family pays a poriion of their income for rent and the
Bast Peoria Housing Authority (EPHA) pays a portion of the rent.
The U. S Department of Housing and Urban Development (HUD)
establish guidelines for agencies to establish rules and regulations
for the program.

It is imperative for families and owners participating in the
Housing Choice Voucher Program to maintain the same re-
lationship as they would in the unassisted rental market.
The Housing Authority does not select families for owners,
and does not provide legal advice to families or owners and
does not participate in the termination process for either
party. The role of the Housing authority is to assist income
eligible households with their monthly rent payment.

Owners should follow the same set of standards for selecting HCV fami-
lies as they would for selecting families from the open market. The
owner is responsible for screening the HCV family; the EPHA does not
play a role in family selection. The EPHA determines the family’s eligi-
bility for rent subsidy based solely on family income and composition.



Once the family has attended our New Tenant Orientation Briefing they will
locate their own suitable housing. The following steps explain the leasing pro-
cess:

1) Complete the Request for Tenancy Approval (RFTA): each family is provid-
ed a RFTA to locate suitable housing within our jurisdiction. The client
should present the RFTA to the landlord to complete and either party can
return the completed form to our agency. The completed RTFA is an indi-
cation of the owner-family intentions to enter into a rental agreement. It is
not binding. Submittal is a pre-requisite to requesting a unit Inspection.

2) Rent Calculation: Once the RFTA is received by our agency an affordability
check will be completed to ensure that the requested unit is affordable for
the prospective client.

RENT CALCULATION EXAMPLE”

A. Contract Rent 1,200.00
B. Utility Allowance 144.00
C. Grose Rent (A+B) 1,344.00
D. Payment Standard 1,326.00
E. LowerofCorD 1,326.00
F. Family 30% of MAI 300.00
G. HAP Payment (F-E) 1,026.00
H. Family Rent (G-A) 174.00
I. Family Share of Rent (H+B) 318.00
J. Family 40% of MAI 400.00

(if line I is more than line J, family share is too high. Landlord must agree to
lower rent or family needs to find another unit)

The HAP and the family’s portion of monthly rent are subject to a Rent Rea-
sonableness test to ensure rent is both consistent with similar units in the area
and comparable units in the same complex.

*HAP=Housing Assistance Payment



3. Completing an Inspection: Prior to approving a unit for admission into the HCV Pro-
gram, it must be inspected to determine that it meets minimum Housing Quality Stand-
ards (HQS). Once the Affordability process is completed by EPHA staff, the owner will be
contacted to schedule a unit inspection. The EPHA will inspect vacant units when all utili-
ties are on; gas, elasticity and water. For occupied units, the EPHA requires the head of
household or designated representative of the family who is not a minor to be present. Tt is
strongly recommended for both the landlord and tenant to be present during the inspec-
tion but it is not required. Should the inspection fail a letter will be mailed to the landlord
listing the deficiencies. The family should contact the landlord for specific information
regarding repairs. Once the owner/landlord has made the needed repairs a follow-up in-
spection will be scheduled.

4) Housing Assistance Payment Contract & Owner/Family Lease: After the unit has passed
the HQS inspection, the EPHA will execute a Housing Assistance Payment (HAP)
Contract. The HAP Contract is an agreement between the EPHA and the owner and sets
forth the terms and conditions for the payment of rental assistance on behalf of the family.
The owner/landlord has the option to use the EPHA standard lease or they can use their
own standard lease. Should the owner/landlord choose to use their own lease, a blank
copy needs to be submitted to our office along with the RFTA for review. In addition, a
HUD Tenancy Addendum must be made a part of the owner/family lease.

ADDITIONAL INFORMATION:

Term of the Lease: the initial term of the lease is for 1 year. During the initial term of the lease,
the owner may not raise the rent or make any changes to who is responsible for utilities in the
home.

HAP Payments: Housing Assistance Payment cannot be made to the owner until the HAP con-
tract and the owner/family lease have been completed and signed by the all parties. Owners/
Landlords will receive their first check based on the effective day of the HAP Contract. (this
could be a prorated amount) Following monthly payments will be mailed to the owner on the
first day of the month as payment for that month.

Family’s Contribution: It is the responsibility of the family to pay its portion of the rent to the
owner on time. If the family occupies the unit before the effective date of the HAP Contract,
the family is responsible for the full amount of the rent up to the effective date of when the
HAP Contract begins.

Security Deposits: The owner may collect a security deposit that is equivalent to private market
practice. The family is responsible for paying security deposits.
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Becoming a HCV landlord is an easy process. Simply select a resident
that Is a participant of our HCV program. At that point we begin the
Leasing Steps!

Have a vacant unit? The EPHA would be happy to list your unit on
our vacancy list. This list is compiled as a curtesy to our Landlord par-
ticipants in an effort to assist in maintaining a low vacancy rate for your
properties.
As a landlord participant we only require you to complete a Owner information
form and an IRS W-9 Form.

‘ East Peoria Housing
Authority i & J i

!

401 W Washington St i % .
1:.'. ’
East Peoria 61611 ' 3
[

Phone: (309) 698-4718
Fax: (309) 698-4719 :
Point of Contact: | ’

‘ LaToya Brown, Executive Director

| Hours of Operation
Monday—Friday |

8:00am--12:00 noon

1:00pm—5:00pm






Voucher U.S. Department of Housing OMB No. 2577-0169
. . and Urban Development (Exp. 04/30/2018)
Housing Choice Voucher Program Office of Public and Indian Housing

Public Reporting Burden for this collection of information is estimated to average 0.05 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control

number. Assurances of confidentiality are not provided under this collection. This collection of information is authorized under Section 8 of the U.S. Housing Act
of 1937 (42 U.S.C. 1437f). The information is used to authorize a family to look for an eligible unit and specifies the size of the unit. The information also sets
forth the family’s obligations under the Housing Choice Voucher Program.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by Section 8
of the U.S. Housing Act of 1937 (42 U.S.C. 1437). Collection of family members’ names is mandatory. The information is used to authorize a family to look for
an eligible unit and specifies the size of the unit. The information also sets forth the family's obligations under the Housing Choice Voucher Program. HUD may
disclose this information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be
otherwise disclosed or released outside of HUD, except as permitted or required by law. Failure to provide any of the information may result in delay or
rejection of family voucher issuance.

Please resd entire document before completing form.  Fill in all blanks below. Type or print clearly. Voucher Number
1. Insert unit size in number of bedrooms. (This is the number of bedrooms for which the Family qualifies, 1. Unit Size
and is used in determining the amount of assistance to be paid on behalf of the Family to the owner.)
2. Date Voucher Issued (mm/dd/yyyy) 2. Issue Date (mm/dd/yyyy)
__Insert actual date the Voucher is issued to the Family.
3. Date Voucher Expires (mm/dd/yyyy) 3. Expiration Date (mm/dd/yyyy)
Insert date sixty days after date Voucher is issued. (See section 6 of this form.)
4, Date Extension Expires (if applicable)(mm/dd/yyyy) 4. Date Extension Expires (mm/ddfyyyy)
(See Section 6. of this form)
5. Name of Family Representative 8. Signature of Family Representative Date Signed (mm/dd/yyyy)
7. Name of Public Housing Agency (PHA)
East Peoria Housing Authority
8. Name and Title of PHA Official 9. Signature of PHA Official Date Signed (mm/dd/yyyy)
1. Housing Choice Voucher Program
A. The public housing agency (RHA) has determined that B. The voucher does not give the family any right to
the above named family (item 5) is eligible to participate participate in the PHA’s housing choice voucher
in the housing choice voucher program. Under this program. The family becomes a participant in the PHA’s
program, the family chooses a decent, safe and sanitary housing choice voucher program when the HAP contract
unit to live in. If the owner agrees to lease the unit to the between the PHA and the owner takes effect.
family under the housing choice voucher program, and if C. During the initial or any extended term of this voucher,
the PHA approves the unit, the PHA will enter into a the PHA may require the family to report progress in
housing assistance payments (HAP) contract with the leasing a unit at such intervals and times as determined
owner to make monthly payments to the owner to help by the PHA.
the family pay the rent. 3. PHA Approval or Disapproval of Unit or Lease
B. The PHA determines the amount of the monthly housing A. When the family finds a suitable unit where the owner is
assistance payment to be paid to the owner. Generally, willing to participate in the program, the family must
the monthly housing assistance payment by the PHA is give the PHA the request for tenancy approval (on the
the difference between the applicable payment standard form supplied by the PHA), signed by the owner and the
and 30 percent of monthly adjusted family income. In family, and a copy of the lease, including the HUD-
determining the maximum initial housing assistance prescribed tenancy addendum. Note: Both documents
payment for the family, the PHA will use the payment must be given to the PHA no later than the expiration
standard in effect on the date the tenancy is approved by date stated in item 3 or 4 on top of page one of this
the PHA. The family may choose to rent a unit for more voucher.
than the payment standard, but this choice does not B. The family must submit these documents in the manner
change the amount of the PHA’s assistance payment. The that is required by the PHA. PHA policy may prohibit
actual amount of the PHA’s assistance payment will be the family from submitting more than one request for
determined using the gross rent for the unit selected by tenancy approval at a time.
the family. C. The lease must include, word-for-word, all provisions of
2. Voucher the tenancy addendum required by HUD and supplied by

the PHA. This is done by adding the HUD tenancy
addendum to the lease used by the owner. If there is a
difference between any provisions of the HUD tenancy
addendum and any provisions of the owner’s lease, the
provisions of the HUD tenancy addendum shall control.

A. When issuing this voucher the PHA expects that if the
family finds an ‘approvable unit, the PHA will have the
money available to enter into a HAP contract with the
owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to approve a
tenancy. The PHA does not have any liability to any
party by the issuance of this voucher.
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D. After receiving the request for tenancy approval and a copy
of the lease, the PHA will inspect the unit. The PHA may
not give approval for the family to lease the unit or execute
the HAP contract until the PHA has determined that all the
following program requirements are met: the umit is
eligible; the unit has been inspected by the PHA and
passes the housing quality standards (HQS); the rent is
reasonable; and the landlord and tenant have executed the
lease including the HUD-prescribed tenancy addendum.

E. If the PHA approves the umit, the PHA will notify the
family and the owner, and will furnish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP contract
and must furnish to the PHA a copy of the executed
lease and both copies of the executed HAP contract.

3. The PHA will execute the HAP contract and return an
executed copy to the owner.

F. If the PHA determines that the unit or lease cannot be
approved for any reason, the PHA will notify the owner
and the family that:

1. The proposed unit or lease is disapproved for
specified reasons, and

2. If the conditions requiring disapproval are remedied
to the satisfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

4. Obligations of the Family

A. When the family’s unit is approved and the HAP contract
is executed, the family must follow the rules listed below
in order to continue participating in the housing choice
voucher program.

B. The family must:

1. Supply any information that the PHA or HUD
determines to be necessary including evidence of
citizenship or eligible immigration status, and
information for use in a regularly scheduled
reexamination or interim reexamination of family
income and composition.

2. Disclose and verify social security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or
information related to family absence from the unit.

4, Promptly notify the PHA in writing when the family
is away from the unit for an extended period of time
in accordance with PHA policies.

5. Allow the PHA to inspect the unit at reasonable times
and after reasonable notice.

6. Notify the PHA and the owner in writing before
moving out of the unit or terminating the lease.

7. Use the assisted unit for residence by the family. The
unit must be the family’s only residence.

8. Promptly notify the PHA in writing of the birth,
adoption, or court-awarded custody of a child.

9. Request PHA written approval to add any other
family member as an occupant of the unit.

10. Promptly notify the PHA in writing if any family
member no longer lives in the unit. Give the PHA a
copy of any owner eviction notice.

11. Pay utility bills and provide and maintain any
appliances that the owner is not required to provide
under the lease.

C. Any information the family supplies must be true and
complete.
D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a
cooperative, or the owner of a manufactured home
leasing a manufactured home space).

2. Commit any serious or repeated violation of the lease.

3. Commit fraud, bribery or any other corrupt or
criminal act in connection with the program.

4. Engage in drug-related criminal activity or violent
criminal activity or other criminal activity that
threatens the health, safety or right to peaceful
enjoyment of other residents and persons residing in
the immediate vicinity of the premises.

5. Sublease or let the unit or assign the lease or transfer
the unit.

6. Receive housing choice voucher program housing
assistance while receiving another housing subsidy,
for the same unit or a different unit under any other
Federal, State or local housing assistance program.

7. Damage the unit or premises (other than damage from
ordinary wear and tear) or permit any guest to damage
the unit or premises.

8. Receive housing choice voucher program housing
assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister or brother of any
member of the family, unless the PHA has determined
(and has notified the owner and the family of such
determination) that approving rental of the unmit,
notwithstanding such relationship, would provide
reasonable accommodation for a family member who
is a person with disabilities.

9. [Engage in abuse of alcohol in a way that threatens the
health, safety or right to peaceful enjoyment of the
other residents and persons residing in the immediate
vicinity of the premises.

Illegal Discrimination

If the family has reason to believe that, in its search for suitable
housing, it has been discriminated against on the basis of age,
race, color, religion, sex, disability, national origin, or familial
status, the family may file a housing discrimination complaint
with any HUD Field Office in person, by mail, or by telephone.

The PHA will give the family information on how to fill out
and file a complaint.

Expiration and Extension of Voucher

The voucher will expire on the date stated in item 3 on the top
of page one of this voucher unless the family requests an
extension in writing and the PHA grants a written extension of
the voucher in which case the voucher will expire on the date
stated in item 4. At its discretion, the PHA may grant a family’s
request for one or more extensions of the initial term.
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Allowances for Tenant-Furnished U-S-Department of Housing and Urban
Utilities and Other Services

Development
Office of Public and Indian Housing

OMB Approval No. 2577-0169
{exp. 04/30/2018)

Locallty: - Unit Type: Multi-Family Date (mm/ddiyyyy)
{High-Rise/Apartment/Row House/
Townhouse/Semi-Detached/Dulpex)
Utility or Service: Monthly Dollar Allowances
0BR | 1BR 2BR 3 BR 4 BR 5BR
Heating a. Natural Gas. $15.00 $18.00 $21.00 $24.00| $27.00 $30.00
b. Bottle Gas/Propane
c. Electric $17.00] $20.00 $27.00| $33.00 $40.00] $47.00
d. Electric Heat Pump $15.00) $17.00] $21.00| $23.00/ $26.00] $28.00
e. Oil/ Other
Cooking a. Natural Gas - $2.00 $2.00 $3.00 $4.00 $5.00 $6.00
b. Bottle Gas/Propane
¢. Electric $4.00 $5.00 $7.00 $10.00 $12.00 $14.00
Other Electric (Lights & Appliances) $16.00| $19.00] $27.00| $35.00| $42.00| $50.00
Air Conditioning $5.00 $6.00 $6.00f $10.00| $13.00| $15.00
Water Heating  a. Natural Gas $4.00 $5.00 $7.00 $10.00 $12.00| $14.00
b. Bottle Gas/Propane
¢. Electric $11.00 $13.00 $17.00 $21.00 $24.00 $28.00
d. Oil/Other
Water $49.00 $50.00 $59.00 $65.00 $78.00 $88.00
Sewer $14.00) $15.00/ $21.00] $27.00| $3200| $38.00
Trash Collection $14.00| $14.00] $14.00] $14.00] $14.00] $14.00
Range / Microwave Tenant-supplied $11.00 $11.00, $11.00 $11.00 $11.00 $11.00
Refrigerator Tenant-supplied $12.00f $12.00] $12.00| $12.00| $1200] $12.00
Other- Electric Charge $14.50 $15.00 $15.00 $15.00 $15.00]  $15.00 $15.00
specify: Gas Charge $23.55 $24.00] $24.00] $24.00| $24.00] $2400] $24.00
Actual Family Allowances Utitity or Service -_per month cost
To be used by the family to compute allowance. Complete beiow for the actual unit |Heating $
rented. " ’ Cooking $
Name of Family Other Electric $
Air Conditioning $
Water Heating $
Address of Unit Water $
Sewer $
Trash Collection $
Range / Microwave $
Refrigerator $
Other $
Number of Bedrooms - |Other 1$
(- ﬁotal $
Comifed
4 Compliance*
form HUD-52667 (04/15)
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Allowances for Tenant-Furnished U-S- Department of Housing and Urban
Development

Utilities and Other Services

Office of Public and indian Housing

OMB Approval No. 2577-0169

{exp. 04/30/2018)

Locality: Unit Type: Single-Farnily Date (mm/ddfyyyy)
(Detached House/Mobile Home)
Utility or Service: Monthly Dollar Allowances
0BR 1BR 2BR 3BR 4 BR §BR
Heating a. Natural Gas $22.00 $25.00 $30.00 $34.00 $38.00 $43.00|
b. Boitle Gas/Propane
¢. Electric $39.00 $46.00| $54.00 $62.00 $69.00 $77.00
d. Efectric Heat Pump $21.00, $25.00 $29.00 $33.00 $37.00 $40.00
e. Qil/ Other
Cooking a. Natural Gas $2.00 $2.00 $3.00 $4.00 $5.00 $6.00
b. Bottle Gas/Prapane
c. Electric $4.00| $5.00 $7.00 $10.00 $12.00 $14.00
Other Electric (Lights & Appliances) $24.00| $28.00] $40.00] $51.00] $62.00] $73.00
Air Conditioning $4.00| $5.00 $10.00{ $16.00 $22.00 $27.00
Water Heating a. Natural Gas $5.00] $6.00] $9.00] $12.00] $1500 $18.00
b. Bottle Gas/Propane
c. Electric $14.00| $17.00 $21.00 $26.00 $30.00 $35.00
d. Ot/ Other
Water $42.00 $50.00 $59.00 $69.00 $78.00 $88.00
Sewer $14.00 $15.00 $21.00 $27.00 $32.00 $38.00
Trash Collection $14.00 $14.00 $14.00 $14.00| '$14.00 $14.00
Range / Microwave Tenant-supplied $11.00] $11.00] $11.00] $11.00] $11.00, $11.00
Refrigerator Tenant-supplied $12.00| $12.00] $12.00] $12.00] $12.00] $12.00
Other— Electric Charge $14.50 $15.00 $15.00, $15.00] $15.00, $15.00| $15.00]
specy: Gas Charge $23.55 $24.00] $24.00] $24.00] $24.00| $24.00] $24.00
Actual Family Allowances Utility or Service per month cost
To be used by the family to compute allowance. Complete below for the actus! unit |Heating 1%
rented. Cooking $
Name of Family Other Electric $
Air Conditioning $
Water Heating $
Address of Unit Water $
Sewer $
Trash Collection $
Range / Microwave $
Refrigerator $
Other $
Number of Bedrooms Other $
: [Total $
‘Cortified &,
4 Compliance®
forrn HUD-52667 (04/15)

The Nelrod Company 1/2018 Initial
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OMB Approval No. 2577-0169

U.S. Department of Housing (
exp. 09/30/2017)

and Urban Development
Office of Public and Indian Housing

Request for Tenancy Approval
Housing Choice Voucher Program

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time 6r reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the coliection of information. This agency may not conduct or sponsor, and a person is not required to
respond to, a collection of information unless that collection displays a valid OMB contro! number. The Department of Housing and Urban Development (HUD)} is authorized to collect
information required on this form by Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the data on the family's selected unit is mandatory. The information is
used to determine if the unit is eligible for rental assistance. HUD may disclose this information to Federal, State, and local agencies when relevant civil, criminal, or regulatory
investigations and prosecutions. It will not be otherwise disclosed or released ourside of HUD, except as permitted or required by law. Failure to provide any of the Information may

result in delay or rejection of family voucher assistance.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, apartment number, city, State & zip code)

3. Requested Beginning Date of Lease [4. Number of Bedrooms} 5. Year Constructed) 6. Proposed Rent | 7. Security Deposit Amt. 8. Date Unit Available for Inspection

9. Type of House/Apartment
[] single Family Detached [ ] semi-Detached / Row House [] Manufactured Home [ | Garden/Walkup [ | Elevator / High-Rise

10. if this unit is subsidized, indicate type of subsidy
D Section 202 Section 221(d)(3)(BMIR)

D Home

D Other (Describe Other Subsidy, Including Any State or Local Subsidy)

D Section 236 (Insured or noninsured) L__] Section 515 Rural Development

[] Tax Credit

11. Utilies and Appliances
The owner shall provide or pay for the utilities and appliances indicated below by an "0". The tenant shall provide or pay for the utiliies and appliances indicated below
by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

Provided by

ltemm

Specify fuel type

Paid by

Heating

I:l Natural gas

D Bottle gas

[[]on

D Electric

D Coal or Cther

Cooking

Water Heating

|:| Natural gas

D Bottle gas

[ ] oi

[ ] Eectic

I:I Coal or Other

D Natural gas

D Bbttle gas

_Ij Oil

L—_IEleclric

|:| Coal or Other

Cther Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)
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12,  Owner's Certifications.

a. The program regulation requires the PHA to cerlify that the rent charged

1o the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Owners of projects with more than 4
units must complete the following section for most recently leased
comparable unassisted units within the premises.

Address and unit number Date Rented

Rental Amount

b.  The owner (including a principal or other interested party) is not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

¢. Check one of the following:

Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978,

The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal cerfification program or under a federally accredited State certifica-
tion program.

A completed statement is attached containing disclosure of known
information on lead-based paint and/or lead-based paint hazards in the unit,
common areas or exterior painted surfaces, including a statement that the
owner has provided the lead hazard information pamphlet to the family.

13. The PHA has not screened the famlily's behavlor or suitability for
tenancy. Such screening is the owner’s own responsibllity.

14. The owner's lease must include word-for-word all provisions of the
HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved.

Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Signature

Signature (Household Head)

Business Address

Present

Address of Family (street address, apariment no., city, State, & zip code)

Telephone Number Date (mm/dd/yyyy)

Telephone Number

Date (mm/ddlyyyy)

Previous editions are obsolete
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose
health hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant
women. Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or
lead-based paint hazards in the dwelling. Lessees must also receive a federally approved pamphlet on lead
poisoning prevention.

A

Lessor’s Disclosure
(@) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (i) below):

] Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

(ii) Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor (check i) or (i) below):

@ Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

(i) Lessor has no reports or records pertaining to lead-based paint and/or lead-based

paint hazards in the housing.

Lessee’s Acknowledgment (initial)
© Lessee has received copies of all information listed above.

(o)) Lessee has received the pamphlet Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (initial)
(e Agent has informed the lessor of the lessor’s obligations under 42 US.C. 4852(d) and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that
the information they have provided is true and accurate.

Lessor Date Lessor Date
Lessee Date Lessee Date
Agent Date Agent Date
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U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval 25770169 (Exp. 04/30/2018)

Housing Assistance Payments Contract

(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Privacy Act Statement. The Depariment of Housing and Urban Development (HUD) is authorized to collect the information required on this form by
Section 8 of the U.S. Housing Act of 1937 {42 U.S.C. 1437f). Collection of family members’ names and unit address, and owner’s name and payment
address is mandatory. The information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form
of housing assistance payments. The information also specifies what utilities and appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. HUD may disclose this information to Federal, State and local agencles when relevant o civil, criminal, or
regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as permitted or required by law.

Failure To provﬁe any ©f The information may Tesull in Belay or rejecilon of lamlly or owner parhclpa fion in ihe program.

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP contract)
is used to provide Section 8 tenant-based assistance under the
housing choice voucher program (voucher program) of the U.S.

Department of Housing and Urban Development (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreernent between the PHA
and the owner of a unit occupied by an assisted family. The HAP
contract has three parts:

Part A Contract infarmation (fill-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the

HAP contract is not permitted. The HAP contract must be word-for-

word in the form prescribed by HUD.

However, the PHA may choose to add the following:
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Such a
prohibition must be added to Part A of the HAP contract.

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in Part
A of the contract. Part A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
must also be used for the following “special housing types™ which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (1) single room occupancy (SRO) housing; (2)
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home rental by a family that leases the manufactured
home and space. When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contract, as follows: “This HAP contract is used for the following
special housing type under HUD regulations for the Section 8
voucher program: (Insert Name of Special Housing type).”

Previous editions are obsolete
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However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.

14376(y).

How to fill in Part A

Section by Section Instructions
Section 2: Tenant

Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of all PHA-approved houschold members. Specify if
any such person is a live-in aide, which is a person approved by the
PHA to reside in the unit to provide supportive services for a family
member who is a person with disabilities.

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.
The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determines that:
Such sharter term would improve housing

opportunities for the tenant, and

Such shorter term is the prevailing local market

practice.

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted units.

During the initial lease term, the owner may not raise the rent to
owner.

Section 7. Housing Assistance Payment
Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what

utilities and appliances are to be supplied by the tenant. Fill in
section & to show who is responsible to provide or pay for utilities
and appliances.

form HUD-52641 (04/2015)
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development

(HAP Contract) Office of Public and Indian Housing
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract This
HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract Part
C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term
The initial lease term begins on (mm/dd/yyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

The initial rent to owner is: $
During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is $ i ____ permonth.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

form HUD-52641 (04/2015)
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8. Utilities and Agpliances

The owner shall provide or pay for the utilities and atgghances indicated below
below by a “T™. Unless otherwise specified below,

owner shall pay for all

Item

Specify fuel type

an “ Q7. The tenant shall
tics and appliances provided by the owner.

vide or pay for the utilities and appliances indicated

Provided by | Paid by

Heating

Natural gas D

Bottle gas D Oil or Electric D

Cooking

Natural gas E:l

Bottle gas D

Qil or Electric D

Water Heating

Natural gas D

[Bottle gas EI

Oil or Electric D

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:
Public Housing Agency

Owner

Print or Type Name of PHA

Print or Type Name of Owner

Signature

Signature

Print or Type Name and Title of Signatory

Print or Type Name and Title of Signatoty

Date (man/dd/yyyy)

Date (mm/dd/yyyy)

Mail Payments to:

Name

Address (street, city, State, Zip)

Previous editions are obsolete
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a.

b.

This is a HIAP contract between the PHA and the
owner. The HAP contract is entered to provide
assistance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982).
The HAP contract only applies to the household and
contract unit specified in Part A of the HAP
contract.
During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.
The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

2. Lease of Contract Unit

The owner has leased the contract unit to the tenant
for occupancy by the family with assistance under
the Section 8 voucher program.

The PHA has approved leasing of the unit in

accordance with requirements of the Section 8
voucher program.

The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

The owner certifies that:

(1) The owner and the tenant have entered into a
lease of the contract unit that includes all
provisions of the tenancy addendum.

(2) The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the
premises.

(3) The lease is consistent with State and local
law.

The owner is responsible for screening the family’s

behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

The owner must provide all utilities needed to
comply with the HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any available remedies. PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
OWnEr.
The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
owner must correct the defect within no more than
24 hours. For other defects, the owner must correct
the defect within the period specified by the PHA.
The PHA may inspect the contract unit and premises
at such times as the PHA determines necessary, to
ensure that the unit is in accordance with the HQS.
The PHA must notify the owner of any HQS defects
shown by the inspection.
The owner must provide all housing services as
agreed to in the lease.

4. Term of HAP Contract

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terminates on the last day of the term

of the lease (including the initial lease term and any

extensions).

When HAP contract terminates.

(1) The HAP confract terminates automatically if
the lease is terminated by the owner or the
tenant.

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically.

(3) Ifthe family moves from the contract unit, the
HAP contract terminates automatically.

(4) The HAP contract terminates automatically 180
calendar days afier the last housing assistance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for families in the program.

(6) The HAP contract terminates automaticaily upon the
death of a single member household, including single

member households with a live-in aide.

Previous editions are obsolete
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(7)  The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(8  If the family breaks up, the PHA may terminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit.

(9 The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a.  The lease must specify what utilities are to be provided
or paid by the owner or the tenant.

b.  The lease must specify what appliances are to be pro-
vided or paid by ‘the owner or the tenant.

c.  Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a  During the HAP contract term, the rent to owner may at
no time exceed the reasonable rent for the contract
unit as most recently determined or redetermined by
the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA

must consider:
(1)  The location, quality, size, unit type, and age of
the contract unit; and

(2) Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

c. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

7. PHA Payment to Owner

a. When paid
(1) During the term of the HAP contract, the PHA
" must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2)  The PHA must pay housing assistance payments
promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA shall
pay the owner penalties if all of the following
circumstances apply: (i) Such penalties are in
accordance with generally accepted practices and
law, as applicable in the local housing market,

governing penalties for late payment of rent by a

tenant; (ii) It is the owner’s practice to charge
such penalties for assisted and unassisted tenants;
and (iii) The owner also charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
obligated to pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control. Moreover,
the PHA shall not be obligated to pay any late
payment penalty if housing assistance payments
by the PHA are delayed or denied as a remedy for
owner breach of the HAP contract (including any
of the following PHA remedies: recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP coniract.
The PHA shall not pay a housing assistance
payment to the owner for any month after the
month when the family moves out.

b. Owner compliance with HAP comntract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

c. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher
program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment. The monthly housing
assistance payment shall be credited against the
monthly rent to owner for the contract unit.

e  Limit of PHA responsibility.

(1) The PHA is only responsible for making housing
assistance payments to the owner in-accordance
with the HAP contract and HUD requirements for
a tenancy under the voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance
payment, The PHA shall not pay any other claim
by the owner against the family.

f  Overpayment to owner. If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8. Owner Certification

form HUD-52641 (04/2015)
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During the term of this contract, the owner certifies that:
a. The owner is maintaining the contract unit and premises in

accordance with the HQS.

b. The contract unit is leased to the tenant. The lease includes

the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.
The rent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises.
Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.
The family does not own or have any interest in the
contract unit.
To the best of the owner’s knowledge, the members of
the family reside in the contract mit, and the umit is the
family’s only residence.
The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Prohibition of Discrimination. In accordance with
applicable equal opportunity statutes, Executive Orders,
and regulations:

a.

The owner must not discriminate against any person
because of race, color, religion, sex, national origin,
age, familial status, or disability in connection with the
HAP contract.

The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in cormection with the HAP
contract.

10. Owner’s Breach of HAP Contract

a

Any of the following actions by the owner (including a
principal or other interested party) is a breach of the
HAP contract by the owner:

(1)  If the owner has violated any obligation under the
HAP contract, including the owner’s obligation
to maintain the unit in accordance with the HQS.
If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

If the owner has commitied fraud, bribery or any
other corrupt or criminal act in connection with
any Federal housing assistance program.

For projects with mortgages insured by HUD or
Joans made by HUD, if the owner has failed to
comply with the regulations for the applicable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other comupt or
criminal act in connection with the mortgage or
loan.

(5) If the owner has engaged in any drug-related

@

3

@

criminal activity or any violent criminal activity.
If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the feasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.
The PHAs rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.
The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.
Even if the family continues to live in the contract unit,
the PHA may exercise any rights and remedies for
owner breach of the HAP contract.
The PHA’s exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records

a.

The owner must provide any information pertinent to
the HAP contract that the PHA or HUD may
reasonably require.

The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records. -

12. Exclusion of Third Party Rights

a.

The family is not a party to or third party beneficiary of
Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contract, or as a result of
any other action or failure to act by the owner.

The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of

Previous editions are obsolete
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest

a  “Covered individual” means a person or entity who is a
member of any of the following classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the program);

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program,; or

(4 Any member of the Congress of the United
States.

b. A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter.

¢ “Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

e. If a prohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract

a.  The owner may not assign the HAP confract to a new
owner without the prior written consent of the PHA.

b.  If the owner requests PHA consent to assign the HAP
contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

c¢.  The HAP contract may not be assigned to a new owner
that is debarred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Federal Regulations Part 24).

d.  The HAP contract may not be assigned to a new owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has determined

“that the owner or proposed new owner violated

the Fair Housing Act or other Federal equal
opportunity requirements.

e. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommeodation
for a family member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):

(1) Has violated obligations under a housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related criminal activity
or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

(¢) Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of
the premises; or

(d) Is drug-related criminal activity or
violent criminal activity;

(6) Has a history or practice of renting units that fail to

meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or

assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA, The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure
shall assume such interest subject to the lease between the prior
owner and the tenant and to the HAP contract between the prior
owner and the PHA for the occupied unit. This provision does not
affect any State or local law that provides longer time periods or
other additional protections for tenants, This provision will sunset
on December 31, 2012 unless extended by law.

Previous editions are obsolefe
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16. 'Written Notices. Any notice by the PHA or the owner
in connection with this contract must be in writing.

17. Entire Agreement: Interpretation

a. The HAP contract contains the entire agreement between
the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordance with all statutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982.
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Housing Assistance Payments Contractu.s. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance Office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

2. Lease

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tepant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Uit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program.

The composition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the

unit.

4. Rent to Owner

a.

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial term of the lease.

During the term of the lease (including the initial

term of the lease and any extension term), the rent to

owner may at no time exceed:

(1) The reasonable rent for the umit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately retum any excess rent
payment to the tenant.

6. Other Fees and Charges

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or fumiture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance
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(1) The owner must maintain the unit and premises

in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concemed as
established by the owner.

b  Utilities and appliances
(1)  The owner must provide all utilifies needed to
comply with the HQS.
(2)  The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by
the tenant.
(b) Provide and maintain any appliances
that are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a. Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements,

b Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because oft

(1)  Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse {(as
provided in paragraph c); or

(4)  Other good cause (as provided in paragraph

d).

c Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person umder a
resident’s control commits any of the
following types of criminal activity:

(@ Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of the premises by,
other residents (including property
managemnent staff residing on the
premises);

(b) Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

{c) Any violent criminal activity on‘or near
the premises; or

(d Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the houschold member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:
(a) Disturbance of neighbors,
(b) Destruction of property, or
{¢) Living or housekeeping habits that cause
damage to the unit or premises.
(3) After the initial lease term, such good cause
may include:
(@) The tenant's failure to accept the owner’s
offer of a new lease or revision;
(b) The owner’s desire to use the unit for
personal or family use or for a purpose

other than use as a residential rental unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(5) The examples of other good cause in this

paragraph do not preempt any State or local
laws to the contrary.

(6)  Inthe case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This

Previous editions are obsolete
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provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This

provision will sunset on December 31,2012
unless extended by law.

e. Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of
such a victim.

(2) Criminal activity directly relating to abuse,
engaged in by 2 member of a tenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an immediate member of the tenant’s
family is the victim or threatened victim of
domestic violence, dating violence, or stalking.

(3) Notwithstanding any restrictions on admission,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in accordance with the procedures
presctibed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

(4) Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to

more demanding standard than other tenants in
determining whether to evict or terminate.

(6) Nothing in this section may be construed to limit

the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Nothing in this section shall be construed to

supersede any provision of any Federal, State, or
Jocal law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

f. Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

1¢))

@

)]

At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant.

Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
law.

9. Lease: Relation to HAP antract
Ifthe HAP contract terminates for any reason, the lease terminates

automaticaily.

10. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates

automatically.

11. Family Move Out
The tenant must notify the PHA and the owner before the family moves

out of the unit.

12. Security Deposit

s B i a. The owner may collect a security deposit from the

protect the victim and issued to address the PHA .
distribution or possession of property among the £ (I-lllo = = : mday pn.)hﬂ.)lt it e
household mermt in cases where a ilv breal om co! ecting a sgcunty. eposit in excess of
N famnily private market practice, or in excess of amounts
P- charged by the owner to unassisted tenants. Any
(5) Nothing in this section limits any otherwise ﬁ:lll{i}l{‘:;nh-aclt) icion ickist be specificd in
available authority of an owner or manager to evict b, When the family moves out of the unit, the

or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
managet, or public housing agency does not subject
an individual who is or has been a victim of
domestic viclence, dating violence, or stalking to a

owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.
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¢.  The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions
Contract unit. The housing unit rented by the tenant with

balance to the tenant. assistance under the program.
d.  If the security deposit is not sufficient to cover Family. The persons who may reside in the unit with assistance
amounts the tenant owes under the lease, the owner under the program.

may callSct e balance jhgiEmaa; HAP contract. The housing assistance payments contract between the

PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Houschold. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.

13, Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,

familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease¢

(A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)

Housing quality standards (HQS). The HUD minimum

a.  The terms of the tenancy addendum are prescribed quality standards for housing assisted under the Section 8
by HUD in accordance with Federal law and tenant-based programs.
regulation, as a condition for Federal assistance to HUD. The U.S. Department of Housing and Urban Development.
the tenant and tepant’s family under the Section 8 HUD requirements. HUD requirements for the Section 8 program.
voucher program. HUD requirements are issued by HUD headquarters, as regulations,
b. In case of any conflict between the provisions of the Federal Register notices or other binding program directives.

tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent
a, The tenant and the owner may not make any

change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP coniract
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) Ifthere are any changes in lease provisions
governing the term of the lease;

(3) Ifthe family moves to a new unit, even if the
unit is in the same building or complex.

¢. PHA approval of the tenancy, and execution of a

new HAP contract, are not required for agreed
changes in the lease other than as specified in

paragraph b.

d. The owner must notify the PHA of any changes in

the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD

requirements.

16. Notices

Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum preseribed by HUD.

PHA. Public Housmg Agency.

Premises. bmldmgorcomplex in which the contract unit is

located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42

United States Code 1437f).
Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides fimds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

form HUD-52641 (04/2015)
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United States

Environmental Protection

Agency

Prevention, Pesticides, EPA-747-F-96-002
and Toxic Substances March 1996
(7404) (Revised 12/96)

wEPA
aiHUD

FACT SHEET

EPA and HUD Move to Protect Children from Lead-Based Paint
Poisoning; Disclosure of Lead-Based Paint Hazards in Housing

SUMMARY

The Environmental Protection Agency (EPA) and the
Department of Housing and Urban Development
(HUD) are announcing efforts to ensure that the public
receives the information necessary to prevent lead
poisoning in homes that may contain lead-based paint
hazards. Beginning this fall, most home buyers and
renters will receive known information on lead-based
paint and lead-based paint hazards during sales and
rentals of housing built before 1978. Buyers and
renters will receive specific information on lead-based
paint in the housing as well as a Federal pamphlet with
practical, low-cost tips on identifying and controlling
lead-based paint hazards. Sellers, landlords, and their
agents will be responsible for providing this
information to the buyer or renter before sale or lease.

LEAD-BASED PAINT IN HOUSING
Approximately three-quarters of the nation’s housing
stock built before 1978 (approximately 64 million
dwellings) contains some lead-based paint. When
properly maintained and managed, this paint poses
little risk. However, 1.7 million children have blood-
lead levels above safe limits, mostly due to exposure to
lead-based paint hazards.

EFFECTS OF LEAD POISONING

Lead poisoning can cause permanent damage to the
brain and many other organs and causes reduced
intelligence and behavioral problems. Lead can also
cause abnormal fetal development in pregnant women.

BACKGROUND

To protect families from exposure to lead from paint,
dust, and soil, Congress passed the Residential Lead-
Based Paint Hazard Reduction Act of 1992, also

known as Title X. Section 1018 of this law directed
HUD and EPA to require the disclosure of known
information on lead-based paint and lead-based paint
hazards before the sale or lease of most housing built
before 1978.

WHAT IS REQUIRED

Before ratification of a contract for housing sale or
lease:

® Sellers and landlords must disclose known lead-
based paint and lead-based paint hazards and
provide available reports to buyers or renters.

@ Sellers and landlords
must give buyers and
renters the pamiphlet,
developed by EPA,
HUD, and the
Consumer Product
Safety Commission
(CPSC), titled Protect
Your Family from
Lead in Your Home.

& Home buyers will get
a 10-day period to
conduct a lead-based paint inspection or risk
assessment at their own expense. The rule gives the

‘two parties flexibility to negotiate key terms of the
evaluation.

® Sales contracts and leasing agreements must include
certain notification and disclosure language.

e Sellers, lessors, and real estate agents share
responsibility for ensuring compliance.
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WHAT IS NOT REQUIRED

This rule does not require any testing or removal of
lead-based paint by sellers or landlords.

® This rule does not invalidate leasing and sales
contracts.

TYPE OF HOUSING COVERED

Most private housing, public housing, Federally owned
housing, and housing receiving Federal assistance are
affected by this rule.

TYPE OF HOUSING NOT COVERED

® Housing built after 1977 (Congress chose not to
cover post-1977 housing because the CPSC banned
the use of lead-based paint for residential use in
1978).

® Zero-bedroom units, such as efficiencies, lofts, and
dormitories.

@ Leases for less than 100 days, such as vacation
houses or short-term rentals.

® Housing for the elderly (unless children live there).

® Housing for the handicapped (unless children live
there).

@ Rental housing that has been inspected by a certified
inspector and found to be free of lead-based paint.

® Foreclosure sales.

EFFECTIVE DATES

® For owners of more than 4 dwelling units, the
effective date is September 6, 1996.

® For owners of 4 or fewer dwelling units, the
effective date is December 6, 1996.

THOSE AFFECTED

The rule will help inform about 9 million renters

and 3 million home buyers each year. The estimated
cost associated with learning about the requirements,
obtaining the pamphlet and other materials, and
conducting disclosure activities is about $6 per
transaction.

EFFECT ON STATES AND LOCAL

GOVERNMENTS

This rule should not impose additional burdens on
states since it is a Federally administered and enforced
requirement. Some state laws and regulations require
the disclosure of lead hazards in housing. The Federal
regulations will act as a complement to existing state
requirements.

Clearinghouse.

Electronic Access:

WWW:  http://www.epa.gov/opptintr/lead/index.html
http://www.hud.gov
Dialup: (919) 558-0335

FOR MORE INFORMATION
® For a copy of Protect Your Family from Lead in Your Home (in English or Spanish) , the sample disclosure
forms, or the rule, call the National Lead Information Clearinghouse (NLIC) at (800) 424-LEAD, or TDD
(800) 526-5456 for the hearing impaired. You may also send your request by fax to (202) 659-1192 or by
Internet E-mail to ehc@cais.com. Visit the NLIC on the Internet at http://www.nsc.org/nsc/ehc/che. html.

® Bulk copies of the pamphlet are available from the Government Printing Office (GPO) at (202) 512—-1800.
Refer to the complete title or GPO stock number 055-000-00507—-9. The price is $26.00 for a pack of 50
copies. Alternatively, persons may reproduce the pamphlet, for use or distribution, if the text and graphics are
reproduced in full. Camera-ready copies of the pamphlet are available from the National Lead Information

® For specific questions about lead-based paint and lead-based paint hazards, call the National Lead Information
Clearinghouse at (800) 424-LEAD, or TDD (800) 5265456 for the hearing impaired.

® The EPA pamphlet and rule are available electronically and may be accessed through the Internet.

Gopher: gopher.epa.gov:70/11/Offices/PestPreventToxic/Toxic/lead_pm

FTP: fip.epa.gov (To login, type “anonymous.” Your password is your Internet E-mail address.)




U.S. Department of Housing OMB Approval No. 2577-0169

Inspectlc_m Form and Urban Development ‘ (exp. 9/30/2012)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0. 25 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

Privacy Act Statement. The Depariment of Housing and Urban Development (HUD) is authorized to collect the information required on this form by Section 8 of
the U.S. Housing Act of 1937 {42 U.S.C. 1437f). Collection of the name and address of both the family and the owner is mandatory. The information is used to
determine if a unit meets the housing quality standards of the section 8 rental assistance program. HUD may disclose this information to Federal, State and local
agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as
permitted or required by law. Failure to provide any of the information may result in delay or rejection of family participation. -

Assurances of confidentiality are not provided under this collection.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine if
a unit meets the housing guality standards of the section 8 rental assistance program.
PHA Tenant ID Number Date of Request (mm/dd/yyyy)
Inspector Date Last Inspection (mm/dd/yyyy) | Date of Inspection (mm/dd/yyyy)
Neighborhood/Census Tract Type of Inspection Project Number

_ l—| Initial ’-] Special l_| Reinspection
A. General Information Housing Type (check as appropriate}

Street Address of Inspected Unit
Single Family Detached

City County State ‘ Zip Duplex or Two Family Row

House or Town House

Name of Family Current Telephone of Family Low Rise: 3,4 Stories, Including
Garden Apartment

High Rise; 5 or More Stories

Current Street Address of Family
Manufactured Home

Loogyoon gaoo

City County State Zip
[ ‘ Congregate
Number of Children in Family Under 6 Cooperative
Independent Group Residence
Name of Owner or Agent Authorized to Lease Unit inspected Telephone of Owner or Agent Single Room Occupancy
Address of Owner or Agent Shared Housing
Other:(Specify)
Frevious editions are obsolete “Page 1 of 19 ref Handbook 7420.8 form HUD-52580-A (9/00)
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B. Summary Decislon on the Unit
(to be completed after the form has been filled in)

Housing Quality Standard Pass or Fail

D 1. Fail If there are any checks under the column headed “Fail” the unit
fails the minimum housing quality standards. Discuss with the owner the
repairs noted that would be necessary to bring the unit up to the standard.
D 2, Inconclusive If there are no checks under the column headed

“Fail”
and there are checks under the column headed “Inconclusive,” obtain
additional information necessary for a decision (question owner or tenant as
indicated in the item instructions given in this checklist). O nce additional
information is obtained, change the rating for the item and record the date of
verification at the far right of the form.

3. Pass Ifneither{ 1) nor( 2) aboveis checked, the unit passes the
minimum housing quality standards. Any additional conditions described in the
right hand column of the form should serve to (a) establish the precondition of the
unit, {b) indicate possible additional areas to negotiate with the owner,

{c) aid in assessing the reasonableness of the rent of the unit, and ( d) aid
the tenant in deciding among possible units to be rented. The tenant is
responsible for deciding whether he or she finds these conditions
acceptable.

Unilt Size: Count the number of bedrooms for purposes of the
FMR or Payment Standard. Record in the box provided.

. Year Constructed: Enter from Line 5 of the
Request for Tenancy Approval form. Record in the box provided.

Number of Sleeping Rooms: Count the number of rooms which
could be used for sleeping, as identified on the checklist. Record in the box
provided.

C. How to Fill Out This Checklist

Complete the checklist on the unit to be occupied (or currently occupied) by
the tenant. Proceed through the inspection as follows:

Area Checklist Category
room by room 1. Living Room
2, Kitchen
3. Bathroom
4. All Other Rooms Used for Living
5. All Secondary Rooms Not Used for Living
basement or utility room 6. Heating & Plumbing
outside 7. Building Exterior
overall 8. General Health & Safety

Each part of the checklist will be accompanied by an explanation of the item
to be inspected.

Important: For each item numbered on the checklist, check one box only
(e.g., check one box only for item 1.4 "Security "in the Living Room.)

In the space to the right of the description of the item, if the decision on the item
is: “Fail” write what repairs are necessary; If “Inconclusive” write in details.

Also, if "Pass” but there are some conditions present that need to be brought to
the attention of the owner or the tenant, write these in the space to the right.

If it is an annual inspection, record to the right of the form any repairs made
since the last inspection. If possible, record reason for repair (e.g., ordinary
maintenance, tenant damage).

If it is a complaint inspection, fill out only those checklist items for which
complaint is lodged. Determine, if possible, tenant or owner cause.

Once the checklist has been completed, return to Part B (Summary

Decision on the Unit).
Previous editions are obsolete

1. Living Room

1.1  Living Room Present
Note: If the unit is an efficiency apartment, consider the living room

present.
1.2  Electricity

In order to qualify, the outlets must be present and properly
installed in the baseboard, wall or floor of the room. Do not count a
single duplex receptacle as two outlets, i.e., there must be two of
these in the room, or one of these plus a permanently installed
celling or wall light fixture.

Both the outlets and/or the light must be working. Usually, a room
will have sufficient lights or electrical appliances plugged into
outlets to determine workability. Be sure light fixture does not fail
just because the bulb is bumed out.

Do not count anyof the following items or fixtures as “
outletsfixtures: Table or floor lamps (these are not permanent light
fixtures); ceiling lamps plugged into socket; extension cords.

If the electric service to the unit has been temporarily tumed off
check “Inconclusive.” Contact owner or manager after inspection to
verify that electricity functions properly when service is tumed on.
Record this information on the checklist.

1.3  Electrical Hazards

Examples of what this means: broken wiring; non-insulated wiring;
frayed wiring; i mproper types of wiring, connections or insulation;
wires lying in or located near standing water or other unsafe places;
light fixture hanging from electric wiring without other firm support
or fixture; missing cover plates on switches or outlets; badly
cracked outlets; exposed fuse box connections; overloaded circuits
evidenced by frequently “blown” fuses (ask the tenant). '
Check “Inconclusive” if you are uncertain about severity of the
problem and seek expert advice.

1.4 Security

“Accessible to outside” means: doors open to the outside ortoa
common public hall; windows accessible from the outside (e.g.
basement and first floor); windows or doors leading onto a fire
escape, porch or other outside place that can be reached from the
ground.

“Lockable” means: the window or door has a properly working lock,
or is nailed shut, or the window is not designed to be opened. A
storm window lock that is working properly is acceptable. Windows
that are nailed shut are acceptable only if these windows are not
needed for ventilation or as an alternate exit in case of fire.

1.5 Window Condition

Rate the windows in the room (including windows in doors).

“Severe deterioration” means that t he window no longer has the
capacity to keep out the wind and the rain or is a cutting hazard.
Examples are: missing or broken-out panes; dangerously loose
cracked panes; windows that will not close; windows that, when
closed, do not form a reasonably tight seal.

If more than one window in the room is in this condition, give details
in the space provided on the right of the form.

If there i s only “ moderate deterioration” of the windows the item
should "Pass.” "Moderate deterioration” means windows which are
reasonably weather-tight, but show evidence of some aging, abuse,
or lack of repair. Signs of deterioration are: minor crack in window
pane; splintered sill; signs of some minor rotting in the window
frame or the window itself; window panes loose because of missing
window putty. Also for deteriorated and peeling paint see 1.9. If
more than one window is in this condition, give details in the space
provided on the right of the form.
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1.6 Celling Condition

“Unsound or hazardous” means the presence of such serious de-
fects that either a potential exists for structural collapse or that large
cracks or holes allow significant drafts to enter the unit. The
condition includes: severe bulging or buckling; large holes; missing
parts; falling or in danger of falling loose surface materials ( other
than paper or paint).

Pass ceilings that are basically sound but haves some
nonhazardous defects, including: small holes or cracks; missing or
broken ceiling tiles; water stains; soiled surfaces; unpainted
surfaces; peeling paint (for peeling paint see item 1.9).

1.7  Wall Condition

“Unsound or hazardous” includes: serious de fects such that t he
structural safety of the building is threatened, such as severe
buckling, buiging or leaning; damaged or loose structural members;
large holes; air infiltration.

Pass walls that are basically sound but have some non hazardous
defects, including: small or shallow holes; cracks; loose or missing
parts; unpainted surfaces; peeling paint (for peeling paint see item 1.9).
1.8 Floor Condition

“Unsound or hazardous” means the presence of such serious defects
that a potential exists for structural collapse or other threats to safety
(e.g., stripping) or large cracks or hol es al low substantial dr afts f rom
below the floor. The condition includes: severe buckling or major
movements under walking stress; damaged or missing parts.

Pass floors that are basically sound but have some nonhazardous
defects, including: heavily worn or damaged floor surface (for ex-ample,
scratches or gouges in surface, missing portions of tile or linoleum,
previous water damage). If there is a floor covering, also note the
condition, especially if badly worn or soiled. If there is a ficor covering,
including paint or sealant, al so nete the conditions, specially if badly
worn, soiled or peeling (for peeling paint, see 1.9).

1.9 Lead-Based Paint

Housing Choice Voucher Units  If the unit was built January 1,
1978, or after, no child under age six will occupy or currently
occupies it, is a 0-BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspector (no lead-
based paint present or no lead-based paint present after removal of
lead-based paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building
components) within the unit. (Do not include tenant belongings).
Surfaces fo receive a visual assessment for deteriorated paint

include walls, floors, ceilings, built in cabinets (sink bases),

baseboards, doors, door frames, windows systems including
mullions, sills, or frames and any other painted building
component within the unit. Deteriorated paint includes any painted
surface that is peeling, chipping, chalking, cracking, damaged or
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one
interior room or space, or more than 10% of the total surface
area of an interior type of component with a small surface
area (i.e., window sills, baseboards, and trim) must be
stabilized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface Is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paint, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is required
following stabilization activities, except for de minimis level
repairs.

Previous editions are obsolete
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1. Living Room For each numbered item, check one box only.

Decision
ltem  Description ol 2 If Fail or
No. el |5 If Fail, what repairs are necessary? Inconclusive,
o Fl 2 If Inconclusive, give details. date (mm/dd/yyyy)
§ g § If Pass with comments, give details. of final approval

1.1 Living Room Present
Is there a living room?

[]
L]

1.2 Electricity
Are there at least two working outlets or one working

outlet and one working light fixture? D D D
1.3 Electrical Hazards

Is the room free from electrical hazards?. D D D
1.4 Security

Are all windows and doors that are accessible from

the outside lockable? D D

1.5 Window Condition
Is there at least one window, and are all windows
free of signs of severe deterioration or missing or

broken out panes? D D

1.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? D D

1.7 Wall Condition
Are the walls sound and free from hazardous defects? |[_| [ ]

1.8 Floor Condition
Is the floor sound and free from hazardous defects? D |:]

1.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? D D

If no, does deteriorated surfaces exceed two square D D D Not Applicable
feet and/or more than 10% of a component?

Additional Comments: (Give item Number)

Comments continued on a separate page  Yes D No |:|
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2. Kitchen

2.1 Kitchen Area Present

Note: A kitchen is an area used for preparation of meals. It may be

either a separate room or an area of a larger room (for example, a

kitchen area in an efficiency apartment).

2.2 - 2.9 Explanation for these items is the same as that
provided for "Living Room” with the following
modifications:

2.2 Electricity

Note: The requirement is that at least one outlet and one
permanent light fixture are present and working.

2.5 Window Condition

Note: The absence of a window does not fail this item in the

kitchen. If there is no window, check “Pass.” ¢

2.10 Stove or Range with Oven

Both an oven and a stove (or range) with t op burners must be
present and working. If either Is missing and you know that the
owner is responsible for supplying these appliances, check “Fail.”
Put check in “’Inconclusive” column if the tenant is responsible for
supplying the appliances and he or she has not yet moved in.
Contact tenant or prospective tenant to gain verification that facility
will be supplied and is in working condition. Hot plates are not
acceptable substitutes for these facilities.

An oven is not working if it will not heat up. To be working a stove
or range must have all burners working and knobs to turn them off
and on. Under “working ¢ ondition,” also look for hazardous gas
hook-ups evidenced by strong gas smells; these should fail. (Be
sure that this condition is not confused with an unlit pilot light -a
condition that should be noted, but does not fail.)

If both an oven and a stove or range are present, but the gas or
electricity are tumed off, check “Inconclusive.” Contact owner or
manager to get verification that facility works when gas is turned
on. If both an oven and a stove or range are present and working,
but d efects exist, check "Pass" and note these to the right of the
form. Possible defects are marked, dented, or scratched surfaces;
cracked burner ring; limited size relative to family needs.

A microwave oven may be substituted for a tenant-supplied oven
and stove (or range).

A microwave oven may be substituted for an owner-supplied oven
and stove (or range) if the tenant agrees and microwave ovens are
furnished instead of ovens and stoves (or ranges) to both
subsidized and unsubsidized tenants in the building or premises.

2.11 Refrigerator

If no refrigerator is present, use the same criteria for marking either
“Fail” or “Inconclusive” as were used for the oven and stove or range.

A refrigerator is not working if it will not maintain a temperature low
enough to keep food from-spoiling over a reasonabie period of time.
If the el ectricity is turned of f, mark “’Inconclusive.” C ontact owner
{or tenant if unit is occupied) to get verification of working condition.
If the refrigerator is present and working but defects exist, note these to
the right of the form. Possible minor defects include: broken or missing
interior shelving; dented or scratched intetior or exterior surfaces; minor
deterioration of door seal; loose door handle.

2.12 Sink

If a permanently attached kitchen sink is not present in the kitchen or
kitchen area, mark “’Fail.” A sink in a bathroom or a portable basin will
not satisfy this requirement. A sink is not working uniess it has running
hot and cold water from the faucets and a properly connected and
properly working dr ain (with a “gas trap™). In a vacant apartment, the
hot w ater may have be en turned off and there will be no hot water.
Mark this “Inconclusive.” Check with owner or manager to verify that hot
water is available when service is turned on.

If a working sink has defects, note this to the right of the item.
Possible minor defects include: dripping faucet; marked, dented, or
scratched surface; slow drain; missing or broken drain stopper.

2.13 Space for Storage, Preparation, and Serving of Food

Some space must be available for the storage, preparation, and
serving of food. If there is no built-in s pace for food storage and
preparation, a table used for food preparation and a portable
storage cabinet will satisfy t he requirement. If there is no built-in
space, and no room for a table and portable cabinet, check
“Inconclusive” and discuss with the tenant. The tenant makes the
final determination as to whether or not this space is acceptable.

If there are some minor defects, check "Pass” and make nofes to
the right. Possible defects i nclude: marked, dented, or scratched
surfaces; broken shelving or cabinet doors; broken drawers or
cabinet hardware; limited size relative fo family needs.

Previous editions are obsolete
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2. Kitchen

For each numbered item, check one box only.

|__Decision
ltem  Description B % If Fail or
No. ol=13 If Fail, what repairs are necessary? Inconclusive, date
e @ 2| Ifinconclusive, give details. (mm/dd/yyyy) of
é g E If Pass with comments, give details, final approval
2.1 Kitchen Area Present
Is there a kitchen? D |:|

2.2 Electricity -
Are there at least one working outlet and one work-
ing, permanently installed light fixture?

ool

23 Electrical Hazards
Is the kitchen free from electrical hazards?

L0

24 Security
Are all windows and doors that are accessible from
the outside lockable?

N

2.5 Window Condition
Are all windows free of signs of deterioration or

missing or broken out panes?

N

2.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects

10

2.7 Wall Condition
Are the walls sound and free from hazardous
_defects?

[ 0]

2.8 Floor Condition

Is the floor sound and free from hazardous defects?|

L0

2.9 Lead-Based Paint

Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square
feet and/or less than 10% of a component?

L1
L0

[] Not Applicable

2.10 Stove or Range with Oven
Is there a working oven, and a stove (or range) with
top bumners that work?

If no oven and stove (or range) are present, is there
a microwave oven and, if microwave is owner-sup-

plied, do other tenants have microwaves instead of
an oven and stove (or range)?

NN

NN

2.11 Refrigerator

Is there a refrigerator that works and maintains
a temperature low enough so that food does not
spoil over a reasonable period of time?

OO0

2.12 Sink
Is there a kitchen sink that works with hot and cold
running water?

oo

2.13 Space for Storage, Preparation, and
Serving of Food
Is there space to store, prepare, and serve food?

o

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

Comments continued on a separate page  Yes D No D

Previous editions are obsolete
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3. Bathroom

3.1 Bathroom Present

Most units have easily identifiable bathrooms (i.e., a separate room with

toilet, washbasin and tub or shower). In some cases, however, you will

encounter units with scattered bathroom facilities (i.e., toilet. washbasin
and tub or shower located in separate parts of the unit). At a minimum,
there must be an enclosure ar ound the toilet. In this case, countthe
enclosure around the toilet as the bathroom and proceed with 3.2-3.9
below, with respectto this enclosure. If there is more than one

bathroom that is normally used, rate the one that is in best condition for

Part 3. If there is a second bathroom that is also used, complete Part 4

of the checklist for this room. (See Inspection Manual for additional

notes on rating the second bathroom.)

3.2 - 3.9 Explanation for these items is the same as that
provided for “Living Room” with the following
modifications:

3.2 Electricity

Note: The requirement is that at least one permanent light
fixture is present and working

3.3 Electrical Hazards

Note: In addition to the previously mentioned hazards, outlets
that are located where water might splash or collect are
considered an electrical hazard.
3.5 Window Condition
Note: The absence of a window does not fail this item in the
bathroom (see item 3.13, Ventilation, for relevance of window
with respect to ventilation). If there is no window, but a
working vent system is present, check “Pass.”
3.7 Wall Condition
Note: Include under nonhazardous defects (that would pass,
but should be noted) the following: broken or loose tile;
deteriorated grouting at tub/wall and tubfloor joints, or tiled
surfaces; water stains.
3.8 Floor Condition
Note: Include under nonhazardous defects {that would pass, but
should be nofed) the following: missing floor tiles; water stains,
3.10 Flush Toilet in Enclosed Room in Unit
The toilet must be contained within the unit, be in proper operating
condition, and be available for the exclusive use of the occupants of
the unit (i.e., outhouses or facilities shared by occupants of other
units are not acceptabie). It must allow for privacy.
Not working means: the toilet is not connected to a water supply; it is
not connected to a sewer drain; it is clogged; it does not have a trap;
the connections, vents or traps ar e faulty to the extent that severe
leakage of water or escape of gases occurs; the flushing mechanism
does not function properly. If the water to the unit has been turned off,
check " Inconclusive.” O btain verification from ow ner or manager t hat
facility works properly when water is turned on.
Comment to the right of the form if the toilet is “present, exclusive,
and working,” but has the following types of defects: constant
running; chipped ar broken porcelain; slow draining.
If drain blockage is more serious and occurs further in the sewer
line, causing backup, check item 7.6, “Fail,” under the plumbing and
heating part of the checklist. A sign of serious s ewer blockage is
the presence of numerous backed-up drains.

3.11 Fixed Wash Basin or Lavatory in Unit

The wash basin must be permanently installed ( i.e., a portable
wash basin does not satisfy the requirement). Also, a kitchen sink
used to pass the requirements under Part 2 of the checklist (kitchen
facilities) cannot also serve as the bathroom wash basin. The wash
basin may be located separate from the other bathroom facilities
(e.g., in a hallway).

Not working means: the wash basin is not connected to a system
that will deliver hot and cold running water; it is not connected to a
properly operating drain; the connectors ( or vents or traps) are
fauity to the extent that severe leakage of water or escape of sewer
gases occeurs. If the water to the unit or the hot water unit has been
turned off, check "Inconclusive." Obtain verification from owner or
manager that the system is in working condition.

Comment to the right of the form if the wash basin is “present and
working,” but has the following types of minor defects: insufficient
water pressure; dripping faucets; minor leaks; cracked or chipped
porcelain; slow drain (see discussion above under 3.10).

3.12 Tub or Shower in Unit

Not present means that neither a tub nor shower is presentin the
unit. Again, these facilities need not be in the same room with the
rest of the bathroom facilities. They must, however, be private.

Not working covers the same requirements detailed above for wash
basin (3.11).

Comment to the right of the form if the tub or shower is present and
working, but has the following types of defects: dripping faucet;
minor leaks; cracked porcelain; slow drain (see discussion under
3.10); absent or broken support rod for shower curtain.

3.13 Ventilation

Working vent systems include: ventilation shafts ( non -mechanical
vents) and electric fans. Electric vent fans must function when switch is
turned on. (Make sure that any malfunctions are not due to the fan not
being plugged in.} If electric current to the unit has not been turned on
{and there is no operable window), check “Inconclusive.” Obtain
verification from owner or manager that system works. Note: exhaust
vents must be vented to the outside, attic, or crawispace.

Previous editions are obsolete
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3. Bathroom For each numbered item, check one box only.

Deciston |
{tem  Description " % ' If Fail or
No. Bl=123 If Fail, what repairs are necessary? Inconclusive,
o[ ]2 | Kinconclusive, give details. date (mm/ddlyyyy)
é g é If Pass with comments, give details. of final approval

3.1 Bathroom Present (See description)
Is there a bathroom?

3.2 Electricity
Is there at least one permanently installed light fixture? D D D

3.3 Electrical Hazards
Is the bathroom free from electrical hazards? |:| D D
3.4 Security

Are all windows and doors that are accessible from

the outside lockable? D D
3.5 Window Condition

Are all windows free of signs of deterioration or

missing or broken out panes? D D

3.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? D D

3.7 Wall Condition
Are the walls sound and free from hazardous defects D D

3.8 Floor Condition i
Is the floor sound and free from hazardous defects? D D

3.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? D D
If no, does deteriorated surfaces exceed two square, )
feet and/or more than 10% of a component? [ 1[] [ | Not Applicable
3.10 Flush Tollet In Enclosed Room in Unit

Is there a working toilet in the unit for the exclusive
private use of the tenant? D D D
3.11 Fixed Wash Basin or Lavatory in Unit
Is there a working, permanently installed wash basin
with hot and cold running water in the unit? (101
3.12 Tub or Shower

Is there a working tub or shower with hot and cold

running water in the unit? D |:| I:]
3.13 Ventilation
Are there operable windows or a working vent sys- D |:| |:|
tem?
Additional Comments: (Give ltem Number)(Use an additional page if necessary)

]
[]

Comments continued on a separate page  Yes |:] No D
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4. Other Room Used for Living and Halls

Complete an “ Other Room” checklist for as many “ other rooms

used for living” as are present in the unit and not already noted in

Parts |, 2, and 3 of the checklist. See the discussion below f or

definition of “used for living.” Also complete an “Other Room”

checklist for al | entrance halls, corridors, and staircases that are

located within the unit and are part of the area used for living. If a

hall, entry and/or stairway ar e contiguous, rate them as a whole

(i.e., as part of one space). -

Additional forms for rating “Other Rooms™ are provided in the

check-list. - . .

Definition of “used for living." Rooms "used for living” are areas of

the unit that are walked through or lived in on a regular basis. Do

not i nclude rooms or other areas that have been permanently, or

near permanently, closed off or areas that are infrequently entered.

For example, do not include a utility room, attached shed, attached

closed-in porch, basement, or garage if they are closed off from the

main living area or are i nfrequently ent ered. Do include any of

these areas if they are frequently used (e.g., a finished

basement/play-room, a closed-in porch that is used as a bedroom

during summer months). Occasional use of a washer or dryer in an

otherwise unused room does not constitute regular use.

Ifthe unit is vacant and you do not know t he eventual use of a

particular room, complete an “"Other Room” checklist if there is any

chance that the room will be used on a regular basis. If there is no

chance that the room will be used on a regular basis, do not include

it (e.g., an unfinished basement) since it will be checked under Part

5, All Secondary Rooms (Rooms not used for living).

41 Room Code and Room Location

Enter the appropriate room code given below:

Room Codes:

1 = Bedroom or any other room used for sleeping (regardless of
type of room)

2 = Dining Room or Dining Area

3 = Second Living Room, Family Room, Den, Playroom, TV Room

4 = Entrance Halls, Corridors, Halls, Staircases

§ = Additional Bathroom ( also check presence of sink trap and
clogged toilet)

6 = Other

Room Location: Write on the line provided the location of the room

with respect to the unit's width, length and floor level as if you were

standing outside the unit facing the entrance to the unit:

right/left/center: record whether the room is situated to the right,

left, or center of the unit.

front/rear/center; record whether the room is situated to the back,

front or center of the unit.

floor level: identify the floor level on which the room is located.

If the unit is vacant, you may have some difficulty predicting the

eventual use of a room. Before giving any room a code of 1

(bedroom), the room must meet all of the requirements for a “room

used for sleeping” (see items 4. 2 and 4.5).

4.2 - 4.9 E xplanations o f these items are the same a s those
provided for "Living Room" with the following
modifications:

4.2 Electricity/lllumination

If the room code is not a "1," the room must have a means of
natural or ar fificial illumination such as a permanent | ight
fixture, wall outlet present, or light from a window in the room
or near the room. If any required item is missing, check “Fail."
If the electricity is tumed off, check “Inconclusive."

4.5 Window Condition

Any room used for sleeping must have at least one window. If
the windows in sleeping rooms are designed to be opened, at
least one window must be operable. The minimum standards
do not require a window in “other rooms.” Therefore, if there
is no window in another room not used for sleeping, check
“Pass,” and note “na window” in the area for comments.

4.6 Smoke Detectors

At least one battery-operated or hard-wired smoke detector
must be present and working on each level of the unit,
including the basement, but not the crawl spaces and
unfinished attic. ’

Smoke detectors must be installed in accordance with and m eet
the requirements of the National Fire Protection Association
Standard (NFPA) 74 (or its successor standards).

If the dwelling unit is occupied by any hearing-impaired per-
son, smoke detectors must have an alarm system designed
for hearing-impaired per sons as specified in NFPA 74 (or
successor standards). )

If t he unit was under HAP contract prior to April 24, 1993,
owners who installed battery-operated or hard-wired smoke
detectors in compliance with HUD's smoke detector
requirements, including the regulations published on July 30,
1992 (57 F R 33846), will not be required subsequently to
comply with any additional requirements mandated by NFPA
74 (i.e. the owner would not be required to install a s moke
detector in a basement not used for living purposes, nor
would the owner be required to change the location of the
smoke detectors that have already been instalied on the
other floors of the unit). In this case, check “Pass” and note
under comments.

Additional Notes

For staircases, the adequacy of light and condition of the stair rails
and railings is covered under Part 8 of the checklist (General Health
and Safety)

Previous editions are obsolete
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4. Other Rooms Used for Living and Halls For each numbered item, check one box only.

41 Room Location

right/left/center: the room is situated to the right, left,

or center of the unit.

front/rear/center: the room is situated to the back, front

or center of the unit.

Room Code

1 = Bedroom or Any Other Room Used for Sleeping (regardless of
type of room)

2 = Dining Room or Dining Area

3 = Second Living Room, Family Room, Den, Playroom, TV Room

4 = Entrance Halls, Corridors, Halls, Staircases

5 =

floor level: the floor level on which the room is
located. Additional Bathroom {also check presence of sink trap and
clogged toilet)
6 = Other:
Decision
ltem  Description ” > If Fail or
No. al_|3 If Fail, what repairs are necessary? Inconclusive,
ofle If Inconclusive, give details. date (mm/dd/yyyy)
;"‘3 g § if Pass with comments, give detalils. of final approval

4.2  Electricity/lllumination

If Room Code is a 1, are there at [east two working
outlets or one working outlet and one working,
permanently instailed light fixture?

If Room Code is not a 1, is there a means of illumination?

4.3 Electrical Hazards
Is the room free from electrical hazards?

[J [
] o]
L 0

44  Security
Are all windows and doors that are accessible from
the outside lockable?

4.5 Window Condition |
If Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows
free of signs of severe deterioration or missing or
broken-out panes?

N
L] d

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?

0|0
1|

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

o

4.8 Floor Condition
Is the floor sound and free from hazardous defects?

N

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

N
[J[]

D Not Applicable

4.10 Smoke Detectors
Is there a working smoke detector on each level?

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

00 |
0

N

Additional Comments: (Give ltem Number){Use an additional page if necessary)

Comments continued on a separate page  Yes D No D

Previous editions are obsolete
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4. Supplemental for Other Rooms Used for Living and Halls _For each numbered item, check one box only.
4.1 Room Location Room Code
right/lefi/center:  the room is situated to the right, left, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of
or center of the unit. type of room)
front/rear/center: the room is situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
. | Decision | |
ltem  Description " > If Fail or
No. S |= E If Fail, what repairs are necessary? Inconclusive,
ol § If Inconclusive, give details. date (mm/ddlyyyy)
| § g e If Pass with comments, give details. of final approval
4.2  Electricity/lllumination

If Room Code is a 1, are there at least two working
outlets or one working outlet and one working,
permanently installed light fixture?

If. Room Code is not a 1, is there a means of illumination?

4.3 Electrical Hazards
Is the room free from electrical hazards?

4.4  Security
Are all windows and doors that are accessible from

OO0
(i

L1 00 Of

[

the outside lockable?

4.5 Window Gondition
If Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows
free of signs of severe deterioration or missing or
broken-out panes?

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?

0 O
L] O

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

10
]|

4.8 _Floor Condition
Is the floor sound and free from hazardous defects?

49 Lead-Based Paint

Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

O OO
100

D Not Applicable

4.10 Smoke Detectors

Is there a working smoke detector on each level?

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

0]
N

Imjm

Additional Comments: (Give ltem Number)(Use an additior;al page if necessary)

Yes [ | No [ ]

Comments continued on a separate page
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4. Supplemental for Other Rooms Used for Living and Halls Fror each numbered item, check one box only.

41 Room Location

right/left/center: the room is situated to the right, left,

or center of the unit.

Room Code

type of room)

1 = Bedroom or Any Other Room Used for Sleeping (regardless of

frontirear/center: the room is situated to the back, front 2 = Dining Room or Dining Area
or center of the unit, 3 = Second Living Room, Family Room, Den, Playroom, TV Room
floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
Decision
Item Description " > If Fail or
No. < I If Fail, what repairs are necessary? Inconclusive,
o g é’ If Inconclusive, give details. date (mm/dd/fyyyy}
§ g g If Pass with comments, give details. of final approval

4,2  Electricity/lllumination

If Room Code is-a 1, are there at least two working
outlets or one working outlet and one working,
permanently installed light fixture?

If Room Code is not a 1, is there a means of illumination?

4.3  Electrical Ha;ards
Is the room free from electrical hazards?

i
g
L] (LI

4.4 Security R
Are all windows and doors that are accessible from
the outside lockable?

4.5 Window Condition

If Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows
free of signs of severe deterioration or missing or
broken-out panes?

I T
O OO

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?

]
[]

4.7 Wall Condition

Are the walls sound and free from hazardous defects? D D

4.8 Floor Condition
Is the floor sound and free from hazardous defects?

L

49 Lead-Based Paint

Avre all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

0o
RN |D Not Applicable

4.10 Smoke Detectors
Is there a working smoke detector on each level?

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

O
LI

Hjn

Additional Comments: (Give Item Number){(Use an additional page if necessary)

Comments continued on a separate page  Yes D

No[:l
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4. Supplemental for Other Rooms Used for Living and Halls _For each numbered item, check one box only.

41 Room Location
rightlef/center: the room is situated to the right, left,
or center of the unit.

Room Code

1 = Bedroom or Any Other Room Used for Sleeping (regardiess of
type of room)

front/rear/center: the room is situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
Decision |
ltem  Description R % ' If Fail or
No. 21=12 If Fail, what repairs are necessary? Inconclusive,
o (@ |2 | Ifinconclusive, give details. date (mm/ddlyyyy)
§ g § If Pass with comments, give details. of final approval

4.2  Electricity/lllumination

If Room Code is a 1, are there at least two working
outlets or one working oufiet and one working,
permanently installed light fixture?

If Room Code is not a 1, is there a means of illumination?

4._3 E_Iectrical Hazards
Is the room free from electrical hazards?

L1 |20
1 10

4.4 Security
Are all windows and doors that are accessible from

the outside lockabie?

4.5 Window Condition

If Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows
free of signs of severe deterioration or missing or |
broken-out panes?

O OO 000
O O |0

4.6 Ceiling Condition -
Is the ceiling sound and free from hazardous defects?

4.7 Wall Condition
Are the walls sound and free from hazardous defecis?

4.8 Floor Condition
Is the floor sound and free from hazardous defects?

0 |0
00 |

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated paint?
If no, does "deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

0 O
] O

[ ] Not Applicable

4.10 Smoke Detectors '

Is there a working smoke detector on each level? HEN
Do the smoke detectors meet the requirements of

NFPA 747 D D
In units occupied by the hearing impaired, is there an |

alarm system connected to the smoke detector? | D D

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

Yes E] No D

Comments continued on a separate page
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5. All Secondary Rooms (Rooms not used for living)

5. Secondary Rooms (Rooms not used for living)

If any room in the unit did not meet the requirements for “other

room used for living" in Part 4, it is to be considered a “secondary

room (not used for living),” Rate all of these rooms together (i.e., a

single Part 5 checklist for all secondary rooms in the unit).

Inspection is required of the following two items since hazardous

defects under these items could jeopardize the rest of the unit,

even if present in rooms not used for living: 5. 2 S ecurity, 5. 3

Electrical Hazards. Also, be observant of any other potentially

hazardous features in these rooms and record under 5.4

5.1 None

If there are no “Secondary Rooms (rooms not used for living),”

check "None” and go on to Part 6.

5.2 - 5.4 Explanations of these items is the same as those
provided for “Living Room”

Additional Note

In recording “other potentially hazardous features,” note {in the
space provided) the means of access to the room with the hazard
and check the box under ‘Inconclusive.” Discuss the hazard with
the HA inspection supervisor to determine “Pass” or “Fail.” Include
defects like: large holes in floor, walls or ceilings; evidence of
structural collapse; windows in condition o f severe deterioration;
and deteriorated paint surfaces.

6. Building Exterior

6.1 Condition of Foundation

“Unsound or hazardous” means foundations with severe structural
defects indicating the potential for structural collapse; or
foundations that allow significant entry of ground water (for
example, evidenced by flooding of basement).

6.2 Condition of Stairs, Rails, and Porches

"Unsound or hazardous" means: stairs, porches, balconies, or
decks w ith s evere structural defects; broken, rotting, or missing
steps; absence of a handrail when there are extended lengths of
steps ( generally four or more consecutive s teps); absence of or
insecure railings around a porch or balcony which is approximately
30 inches or more above the ground.

6.3 Condition of Roof and Gutters

“Unsound and hazardous” m eans: The roof has s erious defects
such as serious buckling or sagging, i ndicating the pot ential of
structural collapse; large holes or other defects that would result in
significant air or water i nfiltration (in most cases s evere exterior
defects will be reflected in equally serious surface defects within the
unit, e.g., buckling, water damage). The g utters, downspouts and
soffits ( area under tee eaves) shows serious decay and have
allowed the entry of significant air or water into the interior of the
structure. Guiters and dow nspouts ar e, how ever, not required to
pass. If the roof is not observable and there is no sign of interior
water damage, check “Pass.”

6.4 Condition of Exterior Surfaces

See definition above for roof, item 6.3.

6.5 Condition of Chimney

The chimney should not be seriously leaning or showing evidence
of significant disintegration (i.e., many missing bricks).

6.6 Lead-Based Paint: Exterior Surfaces

Housing Choice Voucher Units  If the unit was built January 1,
1978 or after, no child under age six will occupy or currently
occupies, is a 0-BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspector (no lead-
based paint present or no lead -based paint present after removal
of lead), check NA and do not inspect painted surfaces . Visual
assessment for deteriorated paint applies to all exterior painted
surfaces (building components) associated with the assisted unit
including windows, window sills, exterior walls, floors, porches,
railings, doors, decks, stairs, play areas, garages, fences or other
areas if frequented by children under age six.

All deteriorated paint surfaces more than 20 sq. ft. on exterior
surfaces must be stabilized (corrected) in accordance with all safe
work practice requirements. If the painted surface is less than
20 sq. ft., only stabilization is required. Clearance testing is
not required. Stabilization means removal of deteriorated paint,
repair of the substrate, and application of a new protective coating
or paint. Lead-Based Paint Owner Certification Is required
following stabilization activities except for de minimis level repairs.

6.7 Manufactured Homes: Tie Downs

Manufactured homes must be placed on a site in a stable manner
and be free from hazards such as sliding and wind damage.
Manufactured ho mes must be s ecurely an chored by a tie down
device which distributes and transfers the loads imposed by the unit
to appropriate ground anchors so as to resist wind overturning and
sliding, unless a variation has been approved by the HUD Field
Office.
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5. All Secon dary Rooms (Rooms not used for living) For each numbered item, check one box only.

Decision

If Fail or

If Fail, what repairs are necessary? Inconclusive,

if Inconclusive, give details. date (mm/dd/yyyy)
If Pass with comments, give details. of final approval

ltem  Description
No.

'Yes, Pass
No, Fail
inconclusive

51 None[ | Goto Part6é .

5.2 Security
Are all windows and doors that are accessible from

the outside lockable?

5.3 Electrical Hazards
Are all these rooms free from electrical hazards? |[ | [ | [ |
5.4 Other Potentially Hazardous Features

Are all of these rooms free of any other potentially
hazardous features? For each room with an "other
potentially hazardous feature," explain the hazard
and the means of control of interior access to the room. D D D

6.0 Building Exterior

6.1 = Condition of Foundation
Is the foundation sound and free from hazards? |:| D
6.2 Condition of Stairs, Rails, and Porches
Are all the exterior stairs, rails, and porches sound
and free from hazards? |:| D
6.3 Condition of Roof and Gutters

Are the roof, gutters, and downspouts sound and
free from hazards? D |:|

6.4 Condition of Exterior Surfaces
Are exterior surfaces sound and free from hazards? D D

6.5 Condition of Chimney
Is the chimney sound and free from hazards? D D
6.6 Lead-Based Paint: Exterior Surfaces
Are all painted surfaces free of deteriorated paint? |:| D
If no, does deteriorated surfaces exceed 20 sq. ft. of i
fotal exterior surface area? (1] | Not Applicable
6.7 Manufactured Homes: Tie Downs

If the unit is a manufactured home, is it properly placed D D

and tied down? If not a manufactured home, check
"Not Applicable.” D |:| D Not Applicable

L]
L]

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

Comments continued on a separate page  Yes D No |:|
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7. Heating and Plumbing

7.1  Adequacy of Heating Equipment

“Adequate heat” means that the heating system is capable of
delivering enough heat to assure a healthy environment in the unit
(appropriate to the climate). The HA is responsible for defining what
constitutes a healthy living environment in the area of the country in
which it operates. Local codes (city or state codes) should be
instructive in arriving at a reasonable local definition. For example,
for heat adequacy, local codes often require that the unit's heating
facility be capable of maintaining a given temperature level during a
designated time period. Portable electric room heaters or kitchen
stoves or ranges with a built-in heat unit are not acceptable as a
primary s ource of heat for units located in ar eas w here ¢ limate
conditions require regular heating.

“Directly or indirectly to all rooms used for living” means:

“Directly” means that each room used for living has a heat
source (e.g., working radiator; working hot air register;
baseboard heat)
“indirectly” means that, if there is no heat source presentin
the room, heat can enter the room easily from a heated
adjacent room (e.g a dining room may not have a radiator,
but would receive heat from the heated living room through a
large open archway).
If the heating system in the unit works, but there is some question
whether a room w ithout a heat source w ould receive adequate
indirect heat, check “Inconclusive” and verify adequacy from tenant
or owner (e.g., unheated bedroom at the end of a long hallway).

How to determine the capability of the heating system: If the unit is
occupied, usually the quickest way to determine the capability of
the heating system over time is to question the tenant. If the unit is
not oc cupied, or the tenant has not lived in the unit during t he
months when heat would be needed, check “Inclusive.” it will be
necessary to question the owner on this point after the inspection
has been completed and, if possible, to question other tenants (if it
is a multi-unit structure) about the adequacy of he at pr ovided.
Under some circumstances, the ade quacy of he at can be deter-
mined by a simple comparison of the size of the heating system to
the area to be heated. For example, a small permanently installed
space heater in a living room is probably i nadequate for heating
anything larger than a relatively small apariment.

7.2 Safety of Heating Equipment

Examples of “unvented fuel burning space heaters” are: portable
kerosene units; unvented open flame portable units.

“Other unsafe conditions” include: breakage or damage to heating
system such that there is a potential for fire or ot her threats to
safety; improper connection of flues al lowing ex haustgasesto
enter the living area; improper installation of equipment ( e.g.,
proximity of fuel tank to heat s ource, absence of safety devices);
indications of improper use of equipment (e.g., evidence of heavy
build-up of soot, creosote, or other substance in the chimney).
disintegrating equipment; combustible materials ne ar h eat s ource
or flue. See Inspection Manual for a more detailed discussion of the
inspection of safety aspects of the heating systems.

If you are unable to gain access to the primary heating systemin
the unit check ‘‘Inconclusive.” Contact the owner or manager for
verification of safety of the s ystem. If the s ystem has passed a
recent local inspection, check ‘'Pass.” This apppies especially to
units in which heat is provided by a farge s cale, complex central
heating system thats erves muitiple u nits ( e.g., a boilerin the
basement of a large apa rtment building). |n most cases, a large
scale he ating system fora multi-unit bui Iding will be s ubjectto
periodic safety inspections by a local public agency. Check with the
owner or manager to determine the date and outcome of the last
such inspection, or look for an inspection certificate posted on the
heating system.

7.3 Ventilation and Adequacy of Cooling

If the tenant is present and has occupied the unit during the
summer months, inquire about the adequacy of air flow. If the
tenant is not present or has not occupied the unit during the
summer months, test a sample of windows to see that they open
(see Inspection Manual for instruction).

“Working cooling equipment” includes: central {fan) ventilation system;
evaporative cooling system; room or central air conditioning.

Check “ Inconclusive” if there ar e no operable windows and it is
impossible, or inappropriate, to test whether a cooling system
works. Check w ith ot her tenants in the building ( in a multi-unit
structure) a nd w ith the ow ner or manager for verification of t he
adequacy of ventilation and cooling.

7.4 Water Heater

"Location presents hazard” means that the gas or oil water heater
is located in living areas or closets where safety hazards may exist
(e.g., water heater located in very cluttered closet with cloth and
paper items stacked against it). Gas water heaters in bedrooms or
other living areas must have safety dividers or shields.

Water heaters must have a temperature- pressure relief vaive and
discharge line ( directed t oward t he floor or out side o f t he living
area) as a safeguard against build up of steam if the water heater
malfunctions. If not, they are not properly equipped and shall fail.
To pas s, ga s or oil fired w ater heaters must be vented i nto a
properly installed chimney or flue leading outside. E lectric w ater
heaters do not require venting.

If it is impossible to view the water heater, check “Inconclusive.”
Obtain verification of safety of system from owner or manager.
Check "Pass” if t he water he ater has pas sed a | ocal i nspection.
This applies primarily to hot water that is supplied by a |arge scale
complex water heating system that serves muitiple units (e.g.,
water heating s ystem in large apar tment bu ilding). Check in the
same manner described for heating system safety, item 7.2, above.
7.5 Water Supply

If the s tructure is connected t o a city or town water system, check
"Pass.” if the structure has a private water supply ( usually in rural
areas) inquire into the nature of the supply (probably from the owner)
and whether it is approvable by an appropriate public agency.

General note: If items 7.5, 7.6, or 7,7 are checked “Inconclusive,”
check with owner or manager for verification of adequacy.

7.6  Plumbing

“Major | eaks” means that main water drain and feed pipes (often
located in the basement) are s eriously leaking. (Leaks present at
specific facilities have already been evaluated under the checklist
items for “Bathroom” and “Kitchen.”)

“Corrosion” ( causing serious and persistent levels of rust or
contamination in the drinking water) can be determined by
observing the color of the drinking water at ssveral taps. B adly
corraded pipes will produce noticeably brownish water. If the tenant
is currently occupying the unit, he or she should be able to provide
information about the persistence of this condition. (Make sure that
the “rusty water” is not a temporary condition caused by city or town
maintenance of main water lines.) See general note under 7.5.

7.7  Sewer Connection

If the structure is connected to the city or town sewer system, check
“Pass.” If the structure has its own private disposal system (e.g.,
sepfic field), inquire into the nature of the system and determine
whether this type of system can meet appropriate health and safety
regulations.

The following conditions constitute “evidence of sewer back up”:
strong sewergas smell inthe basement or outside of unit;
numerous clogged or, very slow drains; marshy areas outside of unit
above septic field. See general note under 7.5.
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7. Heating and Plumbi ng For each numbered item, check one box only.
| Decision

If Fail or

If Fail, what repairs are necessary? Inconclusive,

If Inconclusive, give details. date (mm/ddlyyyy)
If Pass with comments, give details. | of final approval

ltem  Description
No.

Inconclusive

'Yes, Pass
No, Fail

7.1 Adequacy of Heating Equipment

Is the heating equipment capable of providing ad-
equate heat (either directly or indirectly) to all rooms
used for living?

7.2  Safety of Heating Equipment

Is the unit free from unvented fuel burning space heat-
ers or any other types of unsafe heating conditions? D D D
7.3 Ventilation and Adequacy of Cooling
Does t he unit hav e adequate ventilation and cooling by
means of openable windows or a working cooling system? D D D

7.4 Water Heater
Is the water heater located, equipped, and installed

in a safe manner? |:| D D
7.5 Water Supply '
Is the unit served by an approvable public or private
sanitary water supply? D D D

7.6 Plumbing R
Is plumbing free from major leaks or corrosion that
causes serious and persistent levels of rust or con-
tamination of the drinking water? D l:] l:]

7.7 Sewer Connection ) -

Is plumbing connected to an approvable public or

private disposal system, and is it free from sewer ;

back-up? D [] D‘

Additional Comments: (Give ltem Number)

[]
O
[

Comments continued on a separate page  Yes [ | No [ |
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8. General Health and Safety

8.1 Access to Unit

“Through another unit” means that access to the unit Is only
possible by means of passage through another dwelling unit.
8.2 Exits

“Acceptable fire exit” means that the building must have an alterna-
tive means of exit that meets local or State regulations in case of
fire; this could include:

An openable window if the unit is on the first floor or second
floor or easily accessible to the ground.

A back door opening on to a porch with a stairway leading to
the ground.

Fire escape, fire ladder, or fire stairs.
“Blocked” means that the exit is not useable due to conditions such
as debris, storage, door or window nailed shut, broken lock.
Important note: The HA has the final responsibility for deciding
whether the t ype of e mergency exit is acceptable, although t he
tenant should assist in making the decision.
8.3 Evidence of Infestation

“Presence of rats, or severe infestation by mice or vermin” (such as
roaches) is evidenced by: rat holes; droppings; rat runs; numerous
settings of rat poison. If the unit is occupied, ask the tenant,

8.4 Garbage and Debris

“Heavy ac cumulation” means large piles of trash and ga rbage,
discarded fumniture, and other debr is ( not temporarily stored
awaiting removal) that might harbor rodents, This may occur inside
the unit, in common areas, or outside. It usually means a | evel of
accumulation beyond the capacity of an individual to pick up within
an hour or two.

8.5 Refuse Disposal

“Adequate covered facilities” includes: trash cans with covers, gar-
bage chutes, “dumpsters” (i.e., large scale refuse boxes with lids);
trash bags (if a pprovable by local p ublic agency). “Approvable by
local p ublic agency” m eans that t he local Health and S anitation
Department ( city, town or ¢ounty) ap proves the type of facility in
use. Note: During the period when the HA is setting up its
inspection program, it will check with the local health and sanitation
department to determine w hich t ypes of facilities ar e acceptable
and include this in the inspection requirements.

If the unit is vacant and there are no adequate covered facilities
present, check " Inconclusive.” Contact the owner or manager for
verification of facilities provided when the unit is occupied.

8.6 Interlor Stairs and Common Halls

“Loose, broken, or missing steps” should fail if they present a
serious risk of tripping or falling.

A handrail is required on extended sections of stairs (generally four
or more consecutive steps). A railing is reguired on unprotected
heights such as around stairwells.

“Other hazards” would be conditions such as bare electrical wires
and tripping hazards.

Housing Choice Voucher Units If the unit was built January 1,_
1978, or after, no child under six will occupy or currently occupies

it, is a 0-BR, elderly or handicapped unit with no children under six
on the lease or expected, has been certified lead-based paint free
by a certified lead-based paint inspector (ho lead-based paint
present or no lead-based paint present after removal of lead-based
paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building compo-
nents) within the unit. (Do not include tenant belongings).
Surfaces to receive a visual assessment for deteriorated paint
include walls, floors, ceilings, built in cabinets (sink bases}),
baseboards, doors, door frames, windows systems including

mullions, silis, or frames and any other painted building compo-
nent within the unit. Deteriorated paint includes any painted
surface that is peeling, chipping, chalking, cracking, damaged or
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one
interior room or space, or more than 10% of the total surface
area of an interior type of component with a small surface
area (i.e., window sills, baseboards, and trim) must be stabi-
lized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paint, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is required
following stabilization activities, except for de minimis level
repairs.

8.7  Other Interior Hazards

Examples of other hazards might be: a broken bathroom fixture
with a sharp edge in a location where it represents a hazard; a
protruding nail in a doorway.

8.8 Elevators

Note: At the time the HA is setting up its inspection program, it will
determine local licensing practices for elevators. Inspectors should
then be aware of these practices in evaluating this item (e.g., check
inspection date). If no elevator check “Not Applicable.”

8.9 Interior Air Quality

If the inspector has any gquestions about whether an existing poor
air quality condition should be considered dangerous, he or she
should check with the local Health and Safety Department ( city,
town or county).

8.10 Site and Neighborhood Conditions

Examples of conditions that would “seriously and continuously
endanger the health or safety of the residents” are:
other buildings on, or near the property, that pose serious
hazards ( e.g., dilapidated shed or garage with potential for
structural collapse),
evidence of flooding or major drainage problems,

evidence of mud slides or large land settlement or collapse,
proximity to open sewage,

unprotected heights (cliffs, quarries, mines, sandpits),

fire hazards,

abnormal air pollution or smoke which continues throughout
the year and is determined to seriously endanger health, and
continuous or excessive vibration of vehicular traffic (if the
unit is occupied, ask the tenant).

8.11 Lead-Based Paint: Owner Certification

If the owner is required to correct any lead- based paint hazards at
the property including deteriorated paint or other hazards identi-fied
by a visual assessor, a certified lead-based paint risk asses-sor, or
certified lead -based paint inspector, the PHA must obtain
certification that the work has been done in accordance with all
applicable requirements of 24 CFR Part 35. The Lead -Based Paint
Owner Certification must be received by the PHA before the
execution of the HAP contract or within the time period stated by
the PHA in the owner HQS violation notice. Receipt of the
completed and signed Lead-Based Paint Owner Certification
signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete

Page 18 of 19

ref Handbook 7420.8 form HUD-52580-A (9/00)



8. General Health and Ea_fety For each numbered item, check one box only.
| Decision

If Fail or

If Fail, what repairs are necessary? Inconclusive, date
If Inconclusive, give details. (mm/dd/yyyy) of
If Pass with comments, give details. final approval

ltem  Description
No.

Yes, Pass
No, Fail
Inconclusive

8.1 Access to Unit
Can the unit be entered without having to go through

another unit?
8.2 Exits

Is there an acceptable fire exit from this building
that is not blocked?

-
=l
8.3 Evidence of Infestation ‘
[
[

[

Is the unit free from rats or severe infestation by
mice or vermin? D

8.4 Garbage and Debris
Is the unit free from heavy accumulation of garbage
or debris inside and outside:? D

8.5 Refuse Disposal

Are there adequate covered facilities for temporary |
storage and disposal of food wastes, and are they |
approvable by a local agency? |:| |:|

8.6 Interior Stairs and Common Halls

Are interior stairs and common halls free from haz-
ards to the occupant because of |oose, broken, or
missing steps on stairways; absent or insecure rail-
ings; inadequate lighting; or other hazards? HINE

8.7 Other Interior Hazards
Is the interior of the unit free from any other hazard

not specifically identified previously? |:| |:]

8.8 Elevators |
Wherelocal practice requires, do all elevators have
a current inspection certificate? If local practice

does not require this, are they working and safe? D D D |D Not Applicable

8.9 Interior Air Quality
Is the unit free from abnormally high levels of
air pollution from vehicular exhaust, sewer gas,

fuel gas, dust, or other poliutants? D D

8.10 Site and Neighborhood Conditions

Are the site and immediate neighborhood free from
conditions which would seriously and continuously
endanger the health or safety of the residents? l:] D

8.11 Lead-Based Paint: Owner Certification
If the owner of the unit is required to correct any
deteriorated paint or lead-based paint hazards at
the property, has the Lead-Based Paint Owner’s
Certification been completed, and received by the
PHA? If the owner was not required to correct

any deteriorated paint or lead-based paint haz- D D

ards. check NA. ‘
Additional Comments: (Give ltem Number)

D Nat Applicable

Comments continued on a separate page Yes D No D

Previous editions are obsolete Page 19 of 19 ref Handbook 7420.8 form HUD-52580-A (9/00)
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Lease for Voucher Tenancy
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Tenant ID

Part A of Lease: Contract Information

1.

Contents of Lease. The lease consists of:

Part A: Contract information

Part B: Tenancy addendum (lease language required by HUD)

Part C: The following additional provisions (as required
by the owner): (Specify any additional provisions
e.g., by designating any exhibits or attachments to
the lease.)

Parties to Lease

Tenant

Owner

Unit Rented. This is a lease for the following dwelling unit:
Address

Apartment_

City State___ZIP.

Members of Household.
The following persons may reside in the unit. No other
persons may reside in the unit without prior written approval
by the owner and the HA.

5. Term of Lease

HAPPY Software, Inc.

The initial lease term begins on
The initial lease term ends on

Page 1 of &

Automatic Renewal

After the initial lease term, the lease term shall renew automat-
ically as follows:

Rent to Owner

The initial rent to owner is $0.00 . The
amount of the rent to owner is subject to change during the
lease term in accordance with this lease.

Utilities and Appliances

The owner shall provide or pay for the utilities and appliances
as indicated below by an "O" without any additional charge to
the tenant. The tenant shall provide or pay for the utilities and
appliances as indicate below by a "T".

Provided or

Item Type Paid For

Heating

Cooking

Other Electric
Water Heating
Water

Sewer

Trash Collection
Range
Refrigerator
Other

Security Deposit

The Security Deposit is
The tenant has paid the security deposit to the owner.

9, Other Owner Charges

(Insert description of any other owner charges that may be
assessed for items not included in rent to owner.)

Lease - Voucher Tenancy
11/14/2018
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10. Use and Occupancy of Contract Unit
a. The family must use the contract unit for residence by the family. The unit must be the family’s only residence.
(Tenant may provide reasonable accornmodations to guest or visitors whose stay is less than ten (10) days).
b. The composition of the family residing in the contract unit must be approved by the PHA.
. The family must not sublease or transfer the unit.
d. During the lease term, the family will reside in the unit with assistance under the program.
e. Members of the household may engage in legal profitmaking activities incidental to primary use of the unit for residence by members of the

family.

11. Maintenance and Utilities: Owner and Family Responsibility
a. The Owner must maintain the contract unit and premises in accordance with the HQS. (Maintenance and replacement [induding

redecoration] must be in accordance with the standard practice for the building concerned as established by the Owner.)

(1) The Owner or his agent may enter the dwelling unit only for the following purposes: (a) to inspect to see if Tenant is complying
with this agreement, (b) to make repairs, and {c} to exhibit the unit to prospective purchasers, mortgagees, Tenants and workmen.
Tenant shall not unreasonably withhold consent to the Owner to enter for such purposes, However, Owner, shall, excaept in the
case of an emergency such as fire, give the Tenant at least twenty-four hours notice of his/her intent to enter and may then enter
only at a reasonable time. If an emergency occurs, the Owner shall, within two days thereafter, notify Tenant in writing of the

date, time, purpose and result of such entry.

(2) The PHA shall be free to inspect the premises covered by the lease periodically, but not less often than annually, to assure that the
physical condition thereof continues to meet PHA standards of decent, safe and sanitary housing and to determine whether the
services required to be provided hereunder are being provided to the premises. In the event the PHA reasonably detemnines that
either (a) the physical condition of the premises does not meet HA standards for decent, safe and sanitary housing, other than as a
result of actions by the Tenant, or (b) one or more of the services spedified herein are not being provided to the premises, or {¢)
that the Owner is in breach of any of the conditions of this lease, the PHA may give written notice to the Owner to correct the
defidencies within thirty(30) days. Upon the Owner’s failure to do so, the PHA shall have the right, in addition to its other rights
and remedies under the HAP contradt, to terminate or reduce housing assistance payments or to terminate the HAP contract.

(3) The Owner must provide all utilities needed to comply with HQS.

(4) The Owner is not responsible for damages beyond normal wear and tear caused by any member of the household or guest.

b. The Owner Is not responsible for a breach of the HQS that is caused by any of the following:

(1) The family fails to pay for any utilities that the Owner is not required to pay for under the lease, but which are to be paid by the
Tenant;

(2) The family fails to provide and maintain any appliances that the Owner is not required to provide under the lease, but which are
to be provided by the Tenant; or

(3) Any member of the household or guest damages the contract unit or the premises (damages beyond ordinary wear and tear).

¢. The family must pay for any utilities and provide any appliances that the Owner is not required to pay for br provide under the lease.

d. Tenant’s Obligation

(1) Tenant shall keep the dwelling in a dean and sanitary condition and shall otherwise comply with all state and local laws requiring
Tenant to maintain rented premises. If damage to the dwelling unit (other than normal wear and tear) is caused by acts of or
neglect by Tenant or others ocaupying with his/her permission, Tenant, upon prior agreement with Owner, may repair such
damage at his/her own expense. If, (a) Tenant fails to make agreed upon repairs, or , (b) Owner agrees to make repairs, Owner
may cause such repairs to be made and Tenant shall be liable to Owner for any reasonable expense thereby incurred by Owner.

{2) The Tenant shall be charges a late charge for all rent not paid in accordance with the terms and conditions of this lease which

charge shall be in the amount of § and/or § per day starting on the day
of the month until said delinquent rent is paid. Said late charge will be in addition to the usual monthly rental and will apply if
rent is unpaid on the day of the month.

e. Pets Tenant may not or may keep a pet as specified here on the premises,

f. Noise: Tenant agrees not to allow on histher premises any excessive noise or other activity which materially disturbs the peace and quiet of
other Tenants in the building. Owner agrees to prevent other Tenants and other persons in the building or common areas from similarly

disturbing Tenant's peace and quiet.

-g. Housing Services: The Owner must provide all housing services as agreed to in the lease.



12. Term of the Lease
a. When lease terminates.
The term of the lease terminates if any of the following occurs:
1) The lease terminates (as in paragraph b);
2) The HAP contract terminates; or
3) The EPHA terminates program assistance for the family.
b. Termination of Lease
The lease terminates if:
1) The Owner terminates the tenancy;
2) The Tenant terminates the lease within 60 calendar days notice; or
3) The Owner and the Tenant agree to terminate the lease.
¢. Termination of assistance
The EPHA may terminate program assistance for the family for any grounds authorized in accordance with HUD requirements. If the
EPHA terminates program assistance for the family, the HAP contract terminates automatically,
d. Required minimum Notice — written notice of at least 30 (thirty) days is required to void this lease agreement after the initial term. Notice
cannot be given in excess of 60 (sixty) days. '

13. Rent to Owner

a. The Owner may not demand or accept any payment from the Tenant for rent of the unit in excess of the rent to Owner as provided in the
EPHA approval lease in accordance with HUD requirements. The Owner must immediately return any excess rent payment by the Tenant
(the initial rent to Owner may not exceed the amount approved by the EPHA in accordance with HUD requirements).

b. The rent to Owner must be reasonable in comparison with rents charges for comparable units in the private unassisted market, or for other
comparable units in Section 8 Housing Choice Voucher program. The EPHA shall have the right to review any rent increases during the
term of the Jease fo determine whether the rent increase Is reasonable. 1f the increase is not reasonable, the PHA will disapprove such
increase (Changes in the rent to Owner shall be determined by the provision of the lease. However, the Owner may not raise the rent
during the initial term of the lease.) :

¢. The owner may not charge or accept, from the family or'from any other source, any payment for rent of the unit in addition to the rent
to owner includes all housing services, maintenance, utilities and appliances to be provided and paid by the Owner in accordance with
the lease.

d. The Owner must immediately return any excess rent payment to the Tenant.

14. Housing Assistance Payment
a. Each month, the EPHA will make a Housing Assistance Payment (HAP) to the Owner on behalf of the Tenant family in accordance with the
HAP contact. The amount of the HAP will be determined by the EPHA in accordance with HUD requirements.
b. The monthly HAP by the EPHA shall be credited towand the monthly rent to Owner under this lease. The balance of the monthly rent
shall be paid by the Tenant.
¢ The Tenant is not responsible for payment of the portion of rent to Owner covered by the EPHA under the HAP contract between the
Ownier and the PHA. The Owner may not terminate the tenancy of the femily for nonpayment of the EPHA HAP.

15. Other Fees and Charges

a. Rent to Owner does not include cost of any meals or supportive services which may be provided by the Owner.

b. This lease does not require the Tenant or family members to pay charges for any meals or supportive services or fumiture which may be
provided by the Owner. Nonpayment of any such charges is not grounds for termination of tenancy.

¢. The Owner may not charge the Tenant exira amounts for items customarily included in rent to Owner in the locality, or provided at no
additional cost to unsubsidized tenants in the premises.

16. Termination of Tenancy by Owner
a. Grounds )
L During the term of the lease, the Owner may only terminate the tenancy on the following grounds: (in accordance with lease and
HUD requirements)
(1) Serious or repeated violation of the terms and conditions of the lease;
{2) Violation of Federal, State. or focal laws the imposes obligations on the Tenant in connection with the occupancy or use of the
contract unit and the premises ’
{3) Criminal activity (as provided in paragraph b); or
{4) Other good cause (as provided in paragraph c).
ii. The requirement to terminate temancy for such grounds:
(1) Only applies during the term of the lease, including the Initial term and any extension term; and
{2) Does not apply if the Owner terminates the tenancy at the end of the initial term, or at the end of any successive definite term
b. Criminal activity
Any of the following types of criminal activity by the Tenant, any member of the household, a guest or another person under the Tenant's
control shall be cause for termination of tenancy.
(1) Any criminal activity that threatens the health, safety or right to peaceful enjoyment of the premises by other residents
{2) Any criminal activity that threatens the heal, safety or right to peaceful enjoyment of their residence by persons residing in the
immediate vicinity of the premises:
(3) Any violent criminal activity on or near the premises; or
(4) Any drug-related criminal activity on or near the premises
The Owner may terminate the tenancy for criminal activity by a household member in accordance with this section if the Owner determines
that the household member has committed the criminal activity. regardless of whether the household member has been arrested or
convicted for such activity.
(1) illegal use of a controlied substance; or
(2)Abuse of alcohol that threatens the health, safety or right to peaceful enjoyment of the premises by other residents.
The Owner may terminate the tenancy if any member of the household is: :
(1) Fleeing to avoid prosecution , or custody or confinement after conviction, for a crime, or attempt to commit a crime, that isa
felony under the laws of the place from which the individual flees. )
(2) Violating a condition of probation or parole under Federal or State Law EXHIBIT 7



¢ Other good cause for termination of tenancy
(1) During the first year of the initial lease term, other good cause for termination of tenancy must be something the family did or

failed to do.
{2) During the initial term of the lease or during any extension term, other good cause includes:
(a) disturbance of neighbors
(b) destruction of property, or
{c) living or housekeeping habits that cause damage to the unit or premises.
{(3) After the first year of the lease, such good cause included:
{a) The Tenant's failure to accept the Owner's offer of a new lease or revision;
(b) The Owner’s desire to use the unit for personal or family use or for a purpose other than use as a residential rental unit, or
(c) A business or economic reason for termination of the tenancy (such as sale of the property. renovation of the unit, the
Owner's desire to rent the unit for a higher rent). ’
’ d. Nonpayment by PHA; Not grounds for termination of tenancy.
(1) The tenant is not responsible for payment of the portion of contract rent covered by the HAP under the HAP contract between
the Owner and the EPHA
{2) An EPHA failure to pay the housing assistance payment to the Owner is not a violation of the lease.
During the term of the lease, the owner may not terminate the tenancy of the family for non-payment of the EPHA HAP.

e. Eviction by court action.
The Owner may only evict the Tenant from the contract unit by instituting a court action.

17. Owner Termination Notice

a. Notice of grounds
(1) The owner must give the Tenant a notice that specifies the grounds for termination of tenancy. The notice of grounds must be

given at or before commencement of the eviction action.
(2) The notice of grounds, may be included in, or may be combined with any Owner eviction notice to the Tenant.
b. State or local eviction notice.
(1) Owner eviction notice means a notice to vacate, or a complaint or other initial pleading used under State or local law
to commence an eviction action.
(2) The Owner must give the EPHA a copy of any Owner eviction notice to the Tenant at the same time that the Owner gives notice to

the Tenant.

18. Offer of New Lease
The owner may offer the family a new lease, for a term beginning at any time after the initial term. The Owner must give the Tenant written

notice of the offer, with a copy to the EPHA, at least 60 calendar days before the proposed beginning date of the new lease term. The offer
must specify a reasonable time limit for acceptance by the family.

19. Lease Temmination or Move Cut by Family
a The Tenant may terminate the lease without cause at any time after the first year. The lease may not require the Tenant to give more than

60 calendar days notice of such termination to the Owner.
b. The Tenant must notify the EPHA and the Owner before the family moves out of the unit.

20. Execution of HAP Contract
a This lease has been signed by the parties on the expectation that the PHA will promptly execute a HAP contract with the Owner. This lease

shall not become effective unless the EPHA has exearted a HAP contract with the Owner effective the first day of the term of the lease.
b. The HAP contract must be executed no later than 60 calendar days from the beginning of the lease term.  Unless the HAP contract has been

executed by the end of this period, this lease shall be void.

21. Prohibited Lease Provisions
The following types of lease provisions are prohibited by HUD. If there is any prohibited provisions in this lease, the provision shall be void.

a. Agreement to be sued
Agreement by the Tenant to be sued, to admit guilt, or to a judgment in favor of the Owner, in a lawsuit brought in connection w/ lease

b. Treatment of personal property
Agreement by the Tenant that the Owner may take, hold, or sell personal property of household members without notice fo the Tenant
and a court decision on the rights of the parties. This prohibition, however , does not apply to an agreement by the Tenant concerning
disposition of personal property left in the contract unit after the Tenant has moved out. The Owner may dispose of this personal property
in accordance with State or local law.

¢ Excusing Owner from responsibility
Agreement by the Tenant not to hold the Owner or Owner's agent legally responsible for any action or faflure to act. whether intentional or
negligent

d. Waiver of notice
Agreement by the Tenant that the Owner may institute a lawsuit against the Tenant without notice to the Tenant

e. Waiver of legal proceedings
Agreement by the Tenant that the Owner may evict the Tenant or household members (1) without instituting a civil court proceeding in
which the Tenant has the opportunity to present a defense, or (2) before a court decision on the rights of the parties

f. Waiver of jury trial .
Agreement by the Tenant to waive any right to a trial by jury.

g. Waiver of right to appeal court decisions
Agreement by the Tenant to waive any right to appeal, or to otherwise challenge in court, a court decision in connection with the lease

h. Tenant chargeable with cost of legal actions regardless of outcome
Agreement by the Tenant to pay the Owner’s attomey fees or other legal costs even if the Tenant wins inn a court proceeding by the Owner
against the Tenant. However, the Tenant may be obligated to pay costs if the Tenant loses,



22. Security Deposit
a. The Owner may collect a security deposit from the Tenant (However, the EPHA may prohibit the Owner from collecting a security deposit

in excess of private market practice, or in excess of amounts charges by the Owner to unassisted tenants. Any such EPHA required
restrictions must be specified in the HAP contract)

b. When the family moves out of the contract unit, the Owner, subject to State and local law, may sue the security deposit, including any
interest on the deposit, in accordance with the lease, as reimbursement for any unpaid Tenant rent, damages to the unit or other amounts

that the Tenant owes under the Lease. .
. The Owner must give the Tenant a list of all items charges against the security deposit, and the amount of each item. After deducting the
amount, if any, used to reimburse the Owner, the Owner must promptly refund the full amount of the unused balance to the Tenant.

d. If the security deposit is not sufficient to cover the amounts the Tenant owes under the lease, the Owner may collect the balance from

the Tenant.

23. Prohibition of Discrimination
statutes, executive orders, and regulations, the Owner must not discriminate against any petson

In accordance with applicable equal opportunity
because of race, color, religion, sex, national origin, age, family status or disability in connection with the lease.

24. Conflict with Other Provisions of Lease
a. The terms of the tenancy addendum as prescribed by HUD in accordance with Federal law and regulation, as a condition for Federal

assistance to the Tenant and Tenant’s family under the Section 8 Choice Voucher Program
b. In case of any conflict between the provisions of the tenancy addendum as required by HUD and any other provision of this Jease or any

other agreement between the Owner and the Tenant, the requirements of the HUD required tenancy addendum shall control.

25. Written Notices
When this lease requires any notice by the Tenant or the Owner, the notice must be in writing.

EXHIBIT 7



Lease for Voucher Tenancy

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of Lease: Tenancy Addendum

1.

Sect
a.

ion 8 Voucher Program

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Development (HUD).
The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA under
the voucher program. Under the HAP contract, the PHA
will make housing assistance payments to the owner to
assist the tenant in leasing the unit from the owner.

Lease

a.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease are
in accordance with all provisions of the HAP contract and
that the lease includes the tenancy addendum.

The tenant shall have the right to enforce the tenmancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions
of the lease, the language of the tenancy addendum shall
control.

Use of Contract Unit

a.

b.

d.

e.

Ren
a.

b.

HAPPY Software, Inc.

During the lease term, the family will reside in the
contract unit with assistance under the voucher program.
The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth, adoption or court-awarded custody of a child.
Other persons may not be added to the household without
prior written approval of the owner and the PHA.

The contract unit may only be used for residence by the
PHA-approved household members. The unit must be the
family’s only residence. Members of the household may
engage in legal profit making activities incidental to
primary use of the unit fof residence by members of the
family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the unit.

t to Owner

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not
raise the rent during the initial term of the lease.

Page 2 of 5

a.

f

a.

During the term of the lease (including the initial term of

the lease and any extension term), the rent to owner may

at no time exceed:

€)) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

) Rent charged by the owner for comparable
unassisted units in the premises.

Family Payment to Owner

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by the
PHA housing assistance payment.

Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Section 8 voucher program.

The monthly housing assistance payment shall be credited
against the monthly rent to owner for the contract unit.

The tenant is not responsible for paying the portion of rent
to owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA.
A PHA failure to pay the housing assistance payment to
the owner is not a violation of the lease. The owner may
not terminate the tenancy for nonpayment of the PHA
housing assistance payment.

The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, utilities and appliances to
be provided and paid by the owner in accordance with the
lease.

The owner must immediately .return any excess rent
payment to the tenant.

Other Fees and Charges

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided by
the owner.

The owner may not require the tenant or family members
to pay charges for any meals or supportive services or
furniture which may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants
in the premises.

7. Maintenance, Utilities, and Other Services

a.

Maintenance

Lease - Voucher Tenancy

11/14/2018



d.

1) The owner must maintain the unit and premises
in accordance with the HQS.
2) Maintenance and replacement (including

redecoration) must be in accordance with the
standard practice for the building concemed as

established by the owner.

Utilities and appliances

¢))] The owner must provide all utilities needed to
comply with the HQS.

2) The owner is not responsible for a breach of the

HQS caused by the tenant’s failure to:
(a)Pay for any utilities that are to be paid by the
tenant.
(b) Provide and maintain any appliances
that are to be provided by the tenant.
Family damsge. The owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest. _
Housing services. The owner must provide all housing
services as agreed to in the lease.

8. Termination of Tenancy by Owner

a

HAPPY Software, Inc.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
Tequirements.

Grounds. During the term of the lease (the initial term of

the lease or any extension term), the owner may only

terminate the tenancy because of:

1) Serious or repeated violation of the lease;

(2) ~ Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the

_ premises;

3) Criminal activity or alcohol abuse (as provided
in paragraph c); or

@ Other good cause (as provided in paragraph d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during the
term of the lease if any member of the household,
a guest or another person under a resident’s
control commits any of the following types of
criminal activity:

(a) Any criminal activity that threatens the health or
safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises);

(b) Any criminal activity that threatens
the health or safety of or the right to
peaceful enjoyment of their residences by,
persons residing in the immediate vicinity
of the premises;

(c)Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminal activity on
or near the premises.

2) The owner may terminate the tenancy during the
term of the lease if any member of the household
is:

(a) Fleeing to avoid prosecution, or
custody or confinement after conviction,
for a crime, or attempt to commit a crime,
that is a felony under the laws of the place
from which the individual flees, or that, in
the case of the State of New Jersey, is a
high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.
3) The owner may terminate the tenancy for

criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been arrested
or convicted for such activity.

@ The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premises by other residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something the
family did or failed to do.

) During the initial lease term or during any
extension term, other good cause includes:

(a) Disturbance of neighbors,
b) Destruction of property, or
(©) .Living or housekeeping habits that

cause damage to the unit or premises.
3) After the initial lease term, such good cause

includes:

(a) The tenant’s failure to accept the
owner’s offer of a new lease or revision;

(b) The owner’s desire to use the unit for

personal or family use or for a purpose
other than use as a residential rental unit;
or

(c) ~ A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher

rent).
Protections for Victims of Abuse.
1) An incident or incidents of actval or threatened

domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations
of the lease or other “good cause” for termination
of the assistance, tenancy, or occupancy rights of
such a victim.

) Criminal activity directly relating to abuse,
engaged in by a member of a tenant’s household
or any guest or other person under the tenant’s
control,

EXHIBIT7
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&)

G

®)

(6)

Q)

HAPPY Software, Inc.

shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an
immediate member of the tenant’s family is the
victim or threatened victim of domestic violence,
dating violence, or stalking.

Notwithstanding any restrictions on admission,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance
shall be effected in accordance with the
procedures prescribed by Federal, State, and local
law for the termination of leases or assistance
under the housing choice voucher program.

Nothing in this section may be construed to
limit the authority of a public housing agency,
owner, or manager, when notified, to honor court
orders addressing rights of access or control of the
property, including civil protection orders issued
to protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family
breaks up.

Nothing in this section limits any otherwise
available authority of an owner or manager to
evict or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not
subject an individual who is or has been a victim
of domestic violence, dating violence, or stalking
to a more demanding standard than other tenants
in determining whether to evict or terminate.

Nothing in this section may be construed to
limit the authority of an owner or manager to
evict, or the public housing agency to terminate
assistance, to any tenant if the owner, manager, or
public housing agency can demonstrate an actual
and imminent threat to other tenants or those
employed at or providing service to the property if
the tenant is not evicted or terminated from
assistance.

Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

10.

11.

12.

13.

f.  Eviction by court action. The owner may only evict the
tenant by a court action,
g.  Owner notice of grounds

€8] At or before the beginning of a court action to
evict the tenant, the owner must give the tenant a
notice that specifies the grounds for termination of
tenancy. The notice may be included in or
combined with any owner eviction notice.

) The owner must give the PHA a copy of any
owner eviction notice at the same time the owner
notifies the tenant.

3) Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to begin an
eviction action under State or local law.

Lease: Relation to HAP Contract

If the HAP contract terminates for any reason, the lease
terrninates automatically.

PHA Termination of Assistance

The PHA may terminate program assistance for the family for
any grounds authorized in accordance with HUD requirements.
If the PHA terminates program assistance for the family, the
lease terminates automatically.

Family Move Out

The tenant must notify the PHA and the owner before the

family moves out of the unit.

Security Deposit

a. The owner may collect a security deposit from the tenant.
(However, the PHA may prohibit the owner from
collecting a security deposit in excess of private market
practice, or in excess of amounts charged by the owner to
unassisted tenants. Any such PHA-required restriction
must be specified in the HAP contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the security
deposit, including any interest on the deposit, as
reimbursement for any unpaid rent payable by the tenant,
any damages to the unit or any other amounts that the
tenant owes under the lease.

¢.  The owner must give the tenant a list of all items charged
against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the
owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. If the security deposit is not sufficient to cover amounts
the tenant owes under the lease, the owner may collect the
balance from the tenant.

Prohibition of Discrimination

In accordance with applicable equal opportunity stafutes,
Executive Orders, and regulations, the owner must not
discriminate against any person because of race, color, religion,
sex, national origin, age, familial status or disability in
connection with the lease.

14. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed by
HUD in accordance with Federal law and regulation, as a
condition for Federal assistance to the tenant and tenant’s
family under the Section 8 voucher program.

Lease - Voucher Tenancy
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b. In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any other
provisions of the lease or any other agreement between the
owner and the tenant, the requirements of the HUD-
required tenancy addendum shall control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any change in the
tenancy addendum. However, if the tenant and the owner
agree to any other changes in the lease, such changes must
be in writing, and the owner must immediately give the
PHA a copy of such changes. The lease, including any
changes, must be in accordance with the requirements of
the tenancy addendum.

b. Inthe following cases, tepant-based assistance shall not be
continued unless the PHA has approved a new tenancy in
accordance with program requirements and has executed a
new HAP contract with the owner:

{1 If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

2 If there are any changes in lease provisions
governing the term of the lease;

3) If the family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a new
HAP contract, are not required for agreed changes in the
lease other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the
amount of the rent to owner at least sixty days before any
such changes go into effect, and the amount of the rent to
owner following any such agreed change may not exceed
the reasonable rent for the unit as most recently
determined or redetermined by the PHA in accordance
with HUD requirements.

16. Notices

Any notice under the lease by the tenant to the owner or by the
owner to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with assistance
under the program.

HAP contract. The housing assistance payments contract
between the PHA and the owner. The PHA pays housing
assistance payments to the owner in accordance with the HAP
contract.

Household. The persons who may reside in the contract unit.
The household consists of the family and any PHA-approved
live-in aide. (A live-in aide is a person who resides in the unit
to provide necessary supportive services for a member of the
family who is a person with disabilities.)

Housing quality standards (HQS). The HUD minimum
quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban
Development.

HUD requirements. HUD requirements for the Section 8
program. HUD requirements are issued by HUD headquarters,
as regulations, Federal Register notices or other binding
program directives.

Lease. The written agreement between the owner and the
tenant for the lease of the contract unit to the tenant. The lease
includes the tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit
is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.
Rent to owner. The total monthly rent payable to the owner for
the contract unit. The rent to owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the United States Housing Act of 1937
(42 United States Code 1437f).

Tenant. The family member (or members) who leases the unit
from the owner.

Voucher program, The Section 8 housing choice voucher
program. Under this program, HUD provides funds to an PHA
for rent subsidy on behalf of eligible families. The tenancy
under the lease will be assisted with rent subsidy for a tenancy
under the voucher program.

Signatures

Tenant

Print or Type Name of Tenant

Owner

Print or Type Name of Owner

Signature— Signature
Date - Print or Type N_ame and Title of Signatory
Date
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